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Minutes of the Full Council of FILTON TOWN COUNCIL held at 7:00p.m on 30th January 
2024, Studio 1, Active Nation Filton, Elm Park, BS34 7PS 

PRESENT: Cllrs:  T Mewies (Chair), B Mead (Vice Chair) E Adjevivi, J Baverstock, A Bird 
Dan Boardman, D Harris, A Kenyon, J Molloy, A Monk, A Robinson  
ALSO, PRESENT: L Reuben (Town Clerk & RFO), C Westcott (Town Council Support 
Officer)  
APOLOGIES: Cllrs:, A Doyle 
NON-ATTENDANCE: N/A 
 

 
0436. APOLOGIES FOR ABSENCE:  Apologies noted.    
 
0437.  DECLARATIONS OF INTEREST: None 
 
0438. EVACUATION PROCEDURES: Chair of Council gave evacuation procedures. 
  
0439. SUBMISSIONS FROM PUBLIC: Chair of the Community Garden group updated 

Council on a programme that the Producer of the successful Hidden Heroes event 
held in 2023 would like to produce a new project Wayfinding in Filton.  It was agreed 
to invite them to a future meeting to discuss options and help needed by the Council. 

 
        ACTION – FTC Office 
 
0440.TO APPROVE MINUTES OF MEETING HELD 28TH NOVEMBER 2023- Noted as an 

accurate record 
 
0441. MATTERS OF REPORT ARISING FROM THE MINUTES NOT OTHERWISE 

COVERED BY THE AGENDA. - None 
  
0442. FILTON BEAT TEAM REPORT: Due to the recent knife crime in Bristol, Filton Town 

Council to look at knife amnesty available in the area. 
 
         ACTION – FTC Office 
 
0443. SOUTH GLOUCESTERSHIRE REPORTS: Discussed and noted 
 
0444. SUBMISSIONS FROM MEMBERS: Cllr A Robinson – Local Nature Plan (also 

10.iv) 
 After a discussion it was agreed that a working group would be set up Cllrs A 

Kenyon, D Boardman, A Bird, J Molloy, E Adjievi, A Robinson and J Baverstock all 
agreed to be members. 

 
0445. REPORTS FROM COMMITTEES, WORKING GROUPS AND THE TOWN CLERK: 

i)    Leisure Centre Update: No build update.  Work on the rear car park has started.  
MUGA works completed just await line marking.  Field storage planning application is 
still in progress. 
ii)   (Draft) Finance Committee Minutes held  14th November 2023.  Noted 
iii)  Civility and Respect Pledge- Voted to sign up to the Pledge 9 FOR 2 ABSTAIN 
iv)  Local Nature Plan- Discussed at item 9 
v)   Planning Committee 4 and 16th January and response to Local Plan Consultation. 
Noted and permission given to submit response on behalf of Filton Town Council.  
vi)  Filton Festival – Update on progress from office, large event companies not 
interested in tendering for FF.  Local company Apex Marquees were in attendance to 
show interest in tendering for the Festival Project.  Cllr J Baverstock declared an 
interest.  
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Ongoing Updates – Noted  
 
   

0446.  CONSULTATION SPREADSHEETS- Noted. 
           
PART 2 CLOSED SESSION (public and press being excluded) 
 
0447. Staffing Committee- The Town Clerk had raised concerns regarding the advertising 

of the two vacancies as the accountant had previously advised against any new 
financial commitments for the time being.  It was agreed to take back to the next 
staffing meeting to agree a final decision on this matter.  

  
 

There being no further business the meeting closed at 9.14pm. 
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Minutes of the Full Council of FILTON TOWN COUNCIL held at 7:00p.m on 27th February 
2024, Studio 1, Active Nation Filton, Elm Park, BS34 7PS 

PRESENT: Cllrs:  T Mewies (Chair), B Mead (Vice Chair) E Adjevivi, J Baverstock, A Bird 
Dan Boardman, A Doyle , D Harris, A Kenyon, J Molloy, 
ALSO, PRESENT: L Reuben (Town Clerk & RFO), C Westcott (Town Council Support 
Officer)  
APOLOGIES: Cllrs:, A Monk 
NON-ATTENDANCE: N/A 
 

 
0448. APOLOGIES FOR ABSENCE:  Apologies noted.    
 
0449.  DECLARATIONS OF INTEREST: None 
 
0450. EVACUATION PROCEDURES: Chair of Council gave evacuation procedures. 
  
0451. SUBMISSIONS FROM PUBLIC: None 
 
0452.TO APPROVE MINUTES OF MEETING HELD 29th January 202- Noted as an 

accurate record with amendments 0045. iii to include vote count. 
 
0453. MATTERS OF REPORT ARISING FROM THE MINUTES NOT OTHERWISE 

COVERED BY THE AGENDA. – Local Plan meeting to be arranged. 
  
0454. FILTON BEAT TEAM REPORT: Pc G Pretlove presented the report and gave an 

update on knife amnesty bins and their locations and bleed kits.  Town Clerk to meet 
liaise with the police get costings to purchase kits. 

 
0455. SOUTH GLOUCESTERSHIRE REPORTS: noted. 
 
0456. SUBMISSIONS FROM MEMBERS:  
 
 Proposed by Cllr D Boardman 
 
 1. To instruct the grounds team to enact a "no mow may" in Millenium Green 

 (see attached sketch of areas to mow - 1m alongside all paths and some 1m 
 wide meandering pathways and the centre of the circle still to be mowed). 
 VOTED 10 FOR NEM-COM 

 2. Clerk to get pricing for trees to plant along the straight path to complete the 
 avenue effect across Millenium Green - tree species to match existing - 
 approx. 30 needed. VOTED 10 FOR NEM-COM Motion carried. 

 
 Proposed Cllr A Doyle 
 

1.  Motion to fund FACE uplifted grant funding request and begin the  
 process to fund Filton youth provision though a tendered contract. – after 
 discussion it was agreed that this would include yearly indexation- VOTED 9 
 FOR 1 ABSTAIN Motion carried 

      ACTION FTC OFFICE 
 

 2. Motion to set up a committee to create neighbourhood plan with a provision 
 fee to be confirmed for a consultant to support the committee. Named vote 
 requested. VOTED FOR Cllrs T Mewies, B Mead, J Baverstock, Dan Harris, 
 A Bird, J Molloy, E Adjievi, A Doyle, D Boardman, A Kenyon. NEM-COM 
 Motion carried 
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2.  Motion to setup a budget committee to establish a 5-year budget plan and 

 return to finance. Note feedback to be set based on budget process. After a 
 discussion to ensure to fall in line with Council terms the budget plan would be 
 a 4 year and then after this term would then be a 5-year plan. 
 An amendment to the motion was proposed by Cllr A Bird. Motion to setup a 
 budget committee to establish a 4-year budget plan and return to finance. 
 Note feedback to be set based on budget process.  To start the process Filton 
 Town Council to hold an Extra Ordinary Meeting to get the Committee 
 established. VOTED 7 FOR 3 AGAINST Amended Motion carried. 
  
       ACTION FTC Office 
 

 4. Motion to instruct the council Office to organise mandatory training for 
 councillors and for councillors to attend with 3 months of the current date. This 
 motion was withdrawn as all Councillors agreed to follow Filton Town Council 
 Code of Conduct which included mandatory training.  The Town Clerk has 
 booked training and if Councillors have any concerns to be speak to The 
 Chair. 

 
 
0457. REPORTS FROM COMMITTEES, WORKING GROUPS AND THE TOWN CLERK: 

i) Casual Vacancy for Council- The Town Clerk updated Council on the resignation of 
Cllr A Robinson.  It was proposed that the vacancy be advertised from 28th February. 
ii) Leisure Centre Update: The Finance and General Meeting 12th March 2024 would 
start with a closed session at 7pm-745pm in Filton Town Council meeting room. 
iii) (Draft) Finance Committee Minutes held 13th February.  Noted 
iv)  Local Nature Plan Committee- The Town Clerk to circulate date for first meeting.  
to be face to face meeting for the first instance. 
v)   Planning Committee held 20th February 2024: Update given on positive feedback 
and decisions that are being taken in to account by South Gloucestershire Council 
when making decisions. 
vi)  Social Fund: This item is to be included within the budget committee once 
established.  
vii)Ongoing Updates – Noted. The Walk to School scheme has dropped off the list 
FTC office to ensure it is actioned and added back on. 
 
   

0446.  CONSULTATION SPREADSHEETS- Noted. 
           
  
 

There being no further business Chair closed the meeting at 8.50 pm 
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Minutes of the Full Council of FILTON TOWN COUNCIL held at 7:00p.m on 26th March 
2024, Studio 1, Active Nation Filton, Elm Park, BS34 7PS 

PRESENT: Cllrs:  T Mewies (Chair), B Mead (Vice Chair) A Monk, E Adjevivi, J 
Baverstock, A Bird Dan Boardman, A Kenyon, J Molloy, D.Baverstock(following item 4) 
ALSO, PRESENT: L Reuben (Town Clerk & RFO) 
APOLOGIES: Cllrs:, A Doyle, D Harris  
NON-ATTENDANCE: N/A 
 

 
0459. APOLOGIES FOR ABSENCE:  Apologies noted.    
 
0460.  DECLARATIONS OF INTEREST: None 
 
0461. EVACUATION PROCEDURES: Chair of Council gave evacuation procedures. 
 
0462.  CASUAL VACANCY Three local residents had expressed interest and had been 

invited to the meeting. A second casual vacancy had since arisen and it was reported 
that advice had been sought and confirmed by south glos to confirm FTC were 
eligible to co-opt for both vacancies at the same meeting. It was resolved by 
members to fill both vacancies at the same time. 
One candidate had withdrawn and the other had not attended due to ill health but 
was keen to put themselves forward. The third, David Baverstock had expressed an 
interest in being co-opted onto council. After confirming eligibility to be able to meet 
the role. 
It was proposed, seconded and agreed nem.com. for David Baverstock to be co-
opted onto Filton Town Council and he was invited to join the meeting. It was also 
agreed to invite the other candidate to present to the next meeting to be considered 
for the second vacancy. 

 
0463. SUBMISSIONS FROM PUBLIC A resident updated council that the planning 

application on the Filton Central Garage site had been approved with conditions. 
 The resident asked for support with the upcoming committee and site visiting with 

key areas – landscaping, vehicle access not adequate. 
 Fly tipping concerns Tool Station land. Local Plan update – copy to be sent to the 

resident. 
 Cllr Dan Boardman declared and interest in the above and took no part in the 

conversation. 
 The same resident also expressed an interest in sitting on the Neighbourhood Plan 

working group. 
 
0464. MINUTES of the meeting held 27th February 2024 were approved as an accurate 

correct record. 
 
0465.  MATTERS ARISING FROM THE MINUTES  
 0456.(2) M/Green Trees – price had come in at approx. £192 per trees and 30 

required. 
 Also to start an open discussion on whether to proceed with the avenue of trees with 

regards to security issues as well as cost implications. 
 
0466. FILTON BEAT TEAM the report had been tabled but not circulated in advance of the 

meeting. Members were disappointed that the Police had not attended the meeting 
as they had wanted to express their concern on the general trend in knife crime. 
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 It was also agreed to invite the PCC in May to understand how we can work better to 
policing the local area. 

 Hustings – enquiries to be made as to whether it is possible to hold hustings prior to 
the PCC election in May. 

 
0467. SOUTH GLOS REPORTS No report had been circulated however updates were 

given on the following:- 
 i)Level of Street lighting after 11p.m. was to be reduced – for cost and biodiversity 

reasons. Saving would be used to offset libraries however as a consequence, 
libraries will be reducing staffed hours. 
South Glos councillors to make enquiries into costings to fund staff provision. User 
figures and access for less able visitors. 

 
0468.  Submissions from Members 
 i)Cllr Dan Boardman – how should FTC respond to the consultation. 
 Single or shared low cost housing or retired fit for purpose and high standard. 

Protect some of the green space perhaps 1/3 Nature area/1/3 affordable housing and 
1/3 profitable.  
South Glos Cllr updated – Disposing entire too not for profit builder. Houses built to 
APC standard ‘A’ over 33% affordable with ground source heat pumps; 
Check 106 Funding – higher levels of biodiversity. 

Action – response delegated to planning committee 
 
 

0469. INTERNAL AUDIT REPORT had been circulated and confirmed the opinion was of a 
reliable standard, meaning that there were very few significant matters arising from 
the audit. Systems of control are good and provide reasonable assurance. 

 The points raised with purchasing limits should be included in an action plan and 
reported back to council. 

 
0470. LEISURE CENTRE OFFICIAL OPENING Active Nation had suggested a weekday 

for the ceremonial official opening.  
 Councillors felt this was not acceptable and the event should be held on a weekend. 
 It was proposed that there were 2 events held 1 for the ceremonial and the 2 second 

for an open day with taster sessions etc. 
 It was also proposed that the event for all was held on a weekend or school holiday. 
 The vote was carried with one abstention. 
 
0471. MINUTES of the FULL COUNCIL(FINANCE) MEETING held on 12th March 2024 

were noted. 
 
0472. LOCAL NATURE ACTION PLAN WORKING GROUP – had met prior to this 

meeting and have been tasks with various actions to start the process. 
 
0473. PLANNING COMMITTEE – schedule from 19th March 24 were noted. 
 
0474. ANNUAL TOWN ASSEMBLY will be held at 6p.m. on Tuesday 28th May 2024 and it 

was agreed to invite:- FACE, Pyramid Youth Club, The PCC, North Bristol Advice 
Centre. 

 
0475. Ongoing updates – noted 
 
0476. Consultation spreadsheet – noted 
  

There being no further business Chair closed the meeting at 8.55 pm 
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Minutes of the Full Council of FILTON TOWN COUNCIL held at 7:00p.m on 30th April 
2024, Studio 1, Active Nation Filton, Elm Park, BS34 7PS 

PRESENT: Cllrs:  T Mewies (Chair), B Mead (Vice Chair), E Adjevivi, A Bird, A Doyle, D 
Harris, A Kenyon, J Molloy,  
ALSO, PRESENT: L Reuben (Town Clerk & RFO), C Westcott (TCSO) 
APOLOGIES: Cllrs:, , A Monk, D.Baverstock, J Baverstock Dan Boardman  
NON-ATTENDANCE: N/A 
 

 
0477. APOLOGIES FOR ABSENCE:  Apologies noted.    
 
0478.  DECLARATIONS OF INTEREST: None 
 
0479. EVACUATION PROCEDURES: Chair of Council gave evacuation procedures. 
 
0480.  CASUAL VACANCY: The candidate that had previously shown interest was invited 

but did not show.  It was agreed to readvertise for a further 4 weeks. 
 
0481. SUBMISSIONS FROM PUBLIC No Submissions 
 
0482. MINUTES of the meeting held 26th March 2024 with spelling amendment were 

approved as an accurate correct record. 
 
0483.  MATTERS ARISING FROM THE MINUTES  : 
 The planting of trees is Millenium proposal to be added to June agenda. 
 It has been agreed with Active Nation that FTC have the authority to choose an 

official opening day.  It was proposed and seconded to have during Filton Festival 
2024 on June 23rd.  Voted FOR NEM-COM 

 
0484. TO CONFIRM THAT THE MINUTES OF THE MEETING HELD 31ST OCTOBER 

2023 WERE APPROVED : Were approved as accurate 
  
 
0485. FILTON BEAT TEAM: PC Gareth Pretlove went through his report that had been 

circulated. Concerns were raise regarding parking and driving issues at Blenheim 
Drive.  GP will arrange the PCSO’s to attend and show a Presence. Answered any 
questions.  FTC invited the Beat Team to the annual Assembly.  

 
0486. SOUTH GLOS REPORTS : Noted  
 
0487.  Submissions from Members 
 i) Notice of Motion: proposed and seconded “FTC to look into further tocover the cost 
 of the reduction of 4 hours a week in library services at a cost of circa £12k per 
 year for a term of at least 5 years”. Voted FOR NEM-COM 
         Action – FTC Office 
 
 ii) Notice of Motion: proposed by Cllr.Baverstock “that Filton Town Council begins 
 investigation and consultation into creating a shared harvest growing area at the 
 bottom of Elm Park alongside Shellard Road Garages. DEFFERRED UNTIL NEXT 
 FULL COUNCIL MEETING 
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 iii) Notice of Motion: proposed and seconded “that FTC begin the process of looking 
 at the legality and costs of removing the SORN vehicles parked on the hard standing 
 of Jennings Park.  
 Currently the land which FTC is responsible for sufferers from Fly tipping and cars 
 being dumped on the hard standing, of the 15 cars only two are taxed, the rest either 
 sorn’d or untaxed, none of the 13 cars have MOTs and it has the appearance of a 
 wrecker’s yard. If we are to being the process of making Jennings Garden into a 
 community asset the first step is to remove the waste, and the unsightly vehicles. 
 The first step of which is to request their removal and investigate enforcement of 
 removal. Voted FOR NEM-COM. 
         Action – FTC Office 
 
 iv) Planning Application – erection of metal garage to replace existing concrete kiosk 
 at Elm Park. After a discussion it was decided not to withdraw the application but to 
 allow the process and address it should it be refused. 
  

 
 

0488. REPORTS FROM COMMITTEES, WORKING GROUPS, AND THE TOWN CLERK 
 

i)  Casual Vacancy for Council (2nd Vacancy) – Discussed in Item 4 
ii) Leisure Centre Official Opening – Discussed in item 7 

     iv)  Draft Finance Committee Minutes held 9th March 2024 noted 
iii) Local Nature action working group (meeting to be held prior to this one) Participation 

and commitment needed as currently having zero attendance. 
iv) Planning Committee held 16th March 2024 – Chair gave an update 
v) Skate Park Survey.  It was proposed and seconded for FTC to investigate getting the 

specification for the ideas for the Skate park before asking for quotations and then 
have the information available on an open day possibly Filton Festival. VOTED FOR 
NEM-COM 

vi) Filton Festival 2024 Update circulated and FTC to invite apex marquees to report to 
Council in Finance June 2024 

vii) Annual Report 2024 All reports needed by 7th May 2024 to be included in this years 
report. 

     Vi)  Ongoing Updates – Update was giving in the walk to school motion.  LAR is currently 
 in talks with the 3 local schools. 
 Filton Park Run- It was discussed and decided to advertise the run and gauge 
 interest in the Park Run and volunteering to help facilitate it, 
 
 
 
0488. Consultation spreadsheet – noted 
  

There being no further business Chair closed the meeting at 8.46 pm 
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INTRODUCTION 

This is version two of Model Standing Orders 2018 (England) updated on April 2022. 

Update to Model Standing Order 18 only. 

How to use model standing orders  

Standing orders are the written rules of a local council. Standing orders are essential 

to regulate the proceedings of a meeting. A council may also use standing orders to 

confirm or refer to various internal organisational and administrative arrangements. 

The standing orders of a council are not the same as the policies of a council but 

standing orders may refer to them.  

Local councils operate within a wide statutory framework. NALC model standing 

orders incorporate and reference many statutory requirements to which councils are 

subject. It is not possible for the model standing orders to contain or reference all the 

statutory or legal requirements which apply to local councils. For example, it is not 

practical for model standing orders to document all obligations under data protection 

legislation. The statutory requirements to which a council is subject apply whether or 

not they are incorporated in a council’s standing orders. 

The model standing orders do not include model financial regulations. Financial 

regulations are standing orders to regulate and control the financial affairs and 

accounting procedures of a local council. The financial regulations, as opposed to the 

standing orders of a council, include most of the requirements relevant to the 

council’s Responsible Financial Officer. Model financial regulations are available to 

councils in membership of NALC. 

Drafting notes 

Model standing orders that are in bold type contain legal and statutory requirements. 

It is recommended that councils adopt them without changing them or their meaning. 

Model standing orders not in bold are designed to help councils operate effectively 

but they do not contain statutory requirements so they may be adopted as drafted or 

amended to suit a council’s needs. It is NALC’s view that all model standing orders 

will generally be suitable for councils.  

For convenience, the word “councillor” is used in model standing orders and, unless 

the context suggests otherwise, includes a non-councillor with or without voting 

rights.  

A model standing order that includes brackets like this ‘(   )’ requires information to be 

inserted by a council. A model standing order that includes brackets like this ‘[  ]’ and 

the term ‘OR’ provides alternative options for a council to choose from when 

determining standing orders.  
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 RULES OF DEBATE AT MEETINGS 

 

a Motions on the agenda shall be considered in the order that they appear unless 

the order is changed at the discretion of the chair of the meeting. 

b A motion (including an amendment) shall not be progressed unless it has been 

moved and seconded.  

c A motion on the agenda that is not moved by its proposer may be treated by 

the chair of the meeting as withdrawn.  

d If a motion (including an amendment) has been seconded, it may be withdrawn 

by the proposer only with the consent of the seconder and the meeting. 

e An amendment is a proposal to remove or add words to a motion. It shall not 

negate the motion.  

f If an amendment to the original motion is carried, the original motion (as 

amended) becomes the substantive motion upon which further amendment(s) 

may be moved. 

g An amendment shall not be considered unless early verbal notice of it is given 

at the meeting and, if requested by the chair of the meeting, is expressed in 

writing to the chair.  

h A councillor may move an amendment to his own motion if agreed by the 

meeting. If a motion has already been seconded, the amendment shall be with 

the consent of the seconder and the meeting. 

i If there is more than one amendment to an original or substantive motion, the 

amendments shall be moved in the order directed by the chair of the meeting. 

j Subject to standing order 1(k), only one amendment shall be moved and 

debated at a time, the order of which shall be directed by the chair of the 

meeting.  

k One or more amendments may be discussed together if the chair of the 

meeting considers this expedient but each amendment shall be voted upon 

separately. 

l A councillor may not move more than one amendment to an original or 

substantive motion.  

m The mover of an amendment has no right of reply at the end of debate on it.  

n Where a series of amendments to an original motion are carried, the mover of 

the original motion shall have a right of reply either at the end of debate on the 

first amendment or at the very end of debate on the final substantive motion 

immediately before it is put to the vote. 

o Unless permitted by the chair of the meeting, a councillor may speak once in 

the debate on a motion except: 
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i. to speak on an amendment moved by another councillor;  

ii. to move or speak on another amendment if the motion has been 

amended since he/she/they last spoke;  

iii. to make a point of order;  

iv. to give a personal explanation; or  

v. to exercise a right of reply. 

p During the debate on a motion, a councillor may interrupt only on a point of 

order or a personal explanation and the councillor who was interrupted shall 

stop speaking. A councillor raising a point of order shall identify the standing 

order which he/she/they considers has been breached or specify the other 

irregularity in the proceedings of the meeting he/she/they is concerned by.  

q A point of order shall be decided by the chair of the meeting and his decision 

shall be final.  

r When a motion is under debate, no other motion shall be moved except:  

i. to amend the motion; 

ii. to proceed to the next business; 

iii. to adjourn the debate; 

iv. to put the motion to a vote; 

v. to ask a person to be no longer heard or to leave the meeting; 

vi. to refer a motion to a committee or sub-committee for consideration;  

vii. to exclude the public and press; 

viii. to adjourn the meeting; or 

ix. to suspend particular standing order(s) excepting those which reflect 

mandatory statutory or legal requirements. 

s Before an original or substantive motion is put to the vote, the chair of the 

meeting shall be satisfied that the motion has been sufficiently debated and 

that the mover of the motion under debate has exercised or waived his right of 

reply.  

t Excluding motions moved under standing order 1(r), the contributions or 

speeches by a councillor shall relate only to the motion under discussion and 

shall not exceed ( 5  ) minutes without the consent of the chair of the meeting. 
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 DISORDERLY CONDUCT AT MEETINGS 

 

a No person shall obstruct the transaction of business at a meeting or behave 

offensively or improperly. If this standing order is ignored, the chair of the 

meeting shall request such person(s) to moderate or improve their conduct. 

b If person(s) disregard the request of the chair of the meeting to moderate or 

improve their conduct, any councillor or the chair of the meeting may move that 

the person be no longer heard or be excluded from the meeting. The motion, if 

seconded, shall be put to the vote without discussion. 

c If a resolution made under standing order 2(b) is ignored, the chair of the 

meeting may take further reasonable steps to restore order or to progress the 

meeting. This may include temporarily suspending or closing the meeting. 

 

 MEETINGS GENERALLY 

 

Full Council meetings ● 

Committee meetings ● 

Sub-committee meetings  ● 

 

● a Meetings shall not take place in premises which at the time of the 

meeting are used for the supply of alcohol, unless no other premises 

are available free of charge or at a reasonable cost.  

● 

 

b The minimum three clear days for notice of a meeting does not include 

the day on which notice was issued, the day of the meeting, a Sunday, a 

day of the Christmas break, a day of the Easter break or of a bank 

holiday or a day appointed for public thanksgiving or mourning. 

● c The minimum three clear days’ public notice for a meeting does not 

include the day on which the notice was issued or the day of the 

meeting unless the meeting is convened at shorter notice OR [The 

minimum three clear days’ public notice of a meeting does not include the 

day on which the notice was issued or the day of the meeting].  

● 

● 

d Meetings shall be open to the public unless their presence is prejudicial 

to the public interest by reason of the confidential nature of the 

business to be transacted or for other special reasons. The public’s 

exclusion from part or all of a meeting shall be by a resolution which 

shall give reasons for the public’s exclusion. 

 e Members of the public may make representations, answer questions and give 

evidence at a meeting which they are entitled to attend in respect of the 

business on the agenda. 

 f The period of time designated for public participation at a meeting in 
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accordance with standing order 3(e) shall not exceed (15 ) minutes unless 

directed by the chair of the meeting. 

 g Subject to standing order 3(f), a member of the public shall not speak for 

more than (5) minutes. 

 h In accordance with standing order 3(e), a question shall not require a 

response at the meeting nor start a debate on the question. The chair of the 

meeting may direct that a written or oral response be given. 

 i A person shall raise his hand when requesting to speak and stand when 

speaking (except when a person has a disability or is likely to suffer 

discomfort)]. The chair of the meeting may at any time permit a person to be 

seated when speaking. 

 j A person who speaks at a meeting shall direct his comments to the chair of 

the meeting. 

 k Only one person is permitted to speak at a time. If more than one person 

wants to speak, the chair of the meeting shall direct the order of speaking. 

● 

● 

l Subject to standing order 3(m), a person who attends a meeting is 

permitted to report on the meeting whilst the meeting is open to the 

public. To “report” means to film, photograph, make an audio recording 

of meeting proceedings, use any other means for enabling persons not 

present to see or hear the meeting as it takes place or later or to report 

or to provide oral or written commentary about the meeting so that the 

report or commentary is available as the meeting takes place or later to 

persons not present. 

● 

● 

m A person present at a meeting may not provide an oral report or oral 

commentary about a meeting as it takes place without permission.    

● 

● 

n The press shall be provided with reasonable facilities for the taking of 

their report of all or part of a meeting at which they are entitled to be 

present.  

● o Subject to standing orders which indicate otherwise, anything 

authorised or required to be done by, to or before the Chair of the 

Council may in his absence be done by, to or before the Vice-Chair of 

the Council (if there is one). 

● p The Chair of the Council, if present, shall preside at a meeting. If the 

Chair is absent from a meeting, the Vice-Chair of the Council (if there is 

one) if present, shall preside. If both the Chair and the Vice-Chair are 

absent from a meeting, a councillor as chosen by the councillors 

present at the meeting shall preside at the meeting. 

● 

● 

● 

q Subject to a meeting being quorate, all questions at a meeting shall be 

decided by a majority of the councillors and non-councillors with voting 

rights present and voting.  
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● 

● 

● 

r The chair of a meeting may give an original vote on any matter put to 

the vote, and in the case of an equality of votes may exercise his 

casting vote whether or not he/she/they gave an original vote. 

See standing orders 5(h) and (i) for the different rules that apply in the 

election of the Chair of the Council at the annual meeting of the Council. 

● s Unless standing orders provide otherwise, voting on a question shall be 

by a show of hands. At the request of a councillor, the voting on any 

question shall be recorded so as to show whether each councillor 

present and voting gave his vote for or against that question. Such a 

request shall be made before moving on to the next item of business on the 

agenda. 

 t The minutes of a meeting shall include an accurate record of the following: 

i. the time and place of the meeting;  

ii. the names of councillors who are present and the names of councillors 

who are absent;  

iii. interests that have been declared by councillors and non-councillors 

with voting rights; 

iv. the grant of dispensations (if any) to councillors and non-councillors 

with voting rights; 

v. whether a councillor or non-councillor with voting rights left the meeting 

when matters that they held interests in were being considered; 

vi. if there was a public participation session; and  

vii. the resolutions made. 

● 

● 

● 

 

 

u A councillor or a non-councillor with voting rights who has a 

disclosable pecuniary interest or another interest as set out in the 

Council’s code of conduct in a matter being considered at a meeting is 

subject to statutory limitations or restrictions under the code on his 

right to participate and vote on that matter. 

● 

 

 

v No business may be transacted at a meeting unless at least half of the 

whole number of members of the Council are present and in no case 

shall the quorum of a meeting be less than three. 

See standing order 4d(viii)  for the quorum of a committee or sub-committee 

meeting.  

 

● 

● 

● 

w If a meeting is or becomes inquorate no business shall be transacted 

and the meeting shall be closed. The business on the agenda for the meeting 

shall be adjourned to another meeting.  
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 x A meeting shall not exceed a period of 2 hours. 

 

 COMMITTEES AND SUB-COMMITTEES 

 

a Unless the Council determines otherwise, a committee may appoint a 

sub-committee whose terms of reference and members shall be 

determined by the committee. 

b The members of a committee may include non-councillors unless it is a 

committee which regulates and controls the finances of the Council. 

c Unless the Council determines otherwise, all the members of an advisory 

committee and a sub-committee of the advisory committee may be non-

councillors. 

d The Council may appoint standing committees or other committees as may be 

necessary, and: 

i. shall determine their terms of reference; 

ii. shall determine the number and time of the ordinary meetings of a 

standing committee up until the date of the next annual meeting of the 

Council; 

iii. shall permit a committee, other than in respect of the ordinary meetings 

of a committee, to determine the number and time of its meetings; 

iv. shall, subject to standing orders 4(b) and (c), appoint and determine the 

terms of office of members of such a committee; 

v. may, subject to standing orders 4(b) and (c), appoint and determine the 

terms of office of the substitute members to a committee whose role is to 

replace the ordinary members at a meeting of a committee if the ordinary 

members of the committee confirm to the Proper Officer (5 ) days before 

the meeting that they are unable to attend; 

vi. shall, after it has appointed the members of a standing committee, 

appoint the chair of the standing committee; 

vii. shall permit a committee other than a standing committee, to appoint its 

own chair at the first meeting of the committee;  

viii. shall determine the place, notice requirements and quorum for a meeting 

of a committee and a sub-committee which, in both cases, shall be no 

less than three; 

ix. shall determine if the public may participate at a meeting of a committee; 

x. shall determine if the public and press are permitted to attend the 
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meetings of a sub-committee and also the advance public notice 

requirements, if any, required for the meetings of a sub-committee;  

xi. shall determine if the public may participate at a meeting of a sub-

committee that they are permitted to attend; and 

xii. may dissolve a committee or a sub-committee. 

 

 ORDINARY COUNCIL MEETINGS  

 

a In an election year, the annual meeting of the Council shall be held on or 

within 14 days following the day on which the councillors elected take 

office. 

b In a year which is not an election year, the annual meeting of the Council 

shall be held on such day in May as the Council decides. 

c If no other time is fixed, the annual meeting of the Council shall take 

place at 6pm. 

d In addition to the annual meeting of the Council, at least three other 

ordinary meetings shall be held in each year on such dates and times as 

the Council decides. 

e The first business conducted at the annual meeting of the Council shall 

be the election of the Chair and Vice-Chair (if there is one) of the Council. 

f The Chair of the Council, unless he/she/they has resigned or becomes 

disqualified, shall continue in office and preside at the annual meeting 

until his successor is elected at the next annual meeting of the Council.  

g The Vice-Chair of the Council, if there is one, unless he/she/they resigns 

or becomes disqualified, shall hold office until immediately after the 

election of the Chair of the Council at the next annual meeting of the 

Council. 

h In an election year, if the current Chair of the Council has not been re-

elected as a member of the Council, he/she/they shall preside at the 

annual meeting until a successor Chair of the Council has been elected. 

The current Chair of the Council shall not have an original vote in respect 

of the election of the new Chair of the Council but shall give a casting 

vote in the case of an equality of votes. 

i In an election year, if the current Chair of the Council has been re-elected 

as a member of the Council, he/she/they shall preside at the annual 

meeting until a new Chair of the Council has been elected. He/she/they 

may exercise an original vote in respect of the election of the new Chair 

of the Council and shall give a casting vote in the case of an equality of 
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votes. 

j Following the election of the Chair of the Council and Vice-Chair (if there is 

one) of the Council at the annual meeting, the business shall include: 

i. In an election year, delivery by the Chair of the Council and 

councillors of their acceptance of office forms unless the Council 

resolves for this to be done at a later date. In a year which is not an 

election year, delivery by the Chair of the Council of his acceptance 

of office form unless the Council resolves for this to be done at a 

later date; 

ii. Confirmation of the accuracy of the minutes of the last meeting of the 

Council; 

iii. Receipt of the minutes of the last meeting of a committee; 

iv. Consideration of the recommendations made by a committee; 

v. Review of delegation arrangements to committees, sub-committees, staff 

and other local authorities; 

vi. Review of the terms of reference for committees; 

vii. Appointment of members to existing committees; 

viii. Appointment of any new committees in accordance with standing order 4; 

ix. Review and adoption of appropriate standing orders and financial 

regulations; 

x. Review of arrangements (including legal agreements) with other local 

authorities, not-for-profit bodies and businesses. 

xi. Review of representation on or work with external bodies and 

arrangements for reporting back; 

xii. In an election year, to make arrangements with a view to the Council 

becoming eligible to exercise the general power of competence in the 

future; 

xiii. Review of inventory of land and other assets including buildings and 

office equipment; 

xiv. Confirmation of arrangements for insurance cover in respect of all 

insurable risks; 

xv. Review of the Council’s and/or staff subscriptions to other bodies; 

xvi. Review of the Council’s complaints procedure; 

xvii. Review of the Council’s policies, procedures and practices in respect of 

its obligations under freedom of information and data protection 
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legislation (see also standing orders 11, 20 and 21); 

xviii. Review of the Council’s policy for dealing with the press/media; 

xix. Review of the Council’s employment policies and procedures; 

xx. Review of the Council’s expenditure incurred under s.137 of the Local 

Government Act 1972 or the general power of competence. 

xxi. Determining the time and place of ordinary meetings of the Council up to 

and including the next annual meeting of the Council.  

 

 EXTRAORDINARY MEETINGS OF THE COUNCIL, 

COMMITTEES AND SUB-COMMITTEES 

 

a The Chair of the Council may convene an extraordinary meeting of the 

Council at any time.  

b If the Chair of the Council does not call an extraordinary meeting of the 

Council within seven days of having been requested in writing to do so 

by two councillors, any two councillors may convene an extraordinary 

meeting of the Council. The public notice giving the time, place and 

agenda for such a meeting shall be signed by the two councillors. 

c The chair of a committee [or a sub-committee] may convene an extraordinary 

meeting of the committee [or the sub-committee] at any time.  

d If the chair of a committee [or a sub-committee] does not call an extraordinary 

meeting within ( 7 ) days of having been requested to do so by ( 2 ) members 

of the committee [or the sub-committee], any ( 2  ) members of the committee 

[or the sub-committee] may convene an extraordinary meeting of the 

committee [or a sub-committee].  

 

 PREVIOUS RESOLUTIONS 

 

a A resolution shall not be reversed within six months except either by a special 

motion, which requires written notice by at least (7) councillors to be given to 

the Proper Officer in accordance with standing order 9, or by a motion moved 

in pursuance of the recommendation of a committee or a sub-committee. 

b When a motion moved pursuant to standing order 7(a) has been disposed of, 

no similar motion may be moved for a further six months. 

 VOTING ON APPOINTMENTS 

 

a Where more than two persons have been nominated for a position to be filled 
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by the Council and none of those persons has received an absolute majority of 

votes in their favour, the name of the person having the least number of votes 

shall be struck off the list and a fresh vote taken. This process shall continue 

until a majority of votes is given in favour of one person. A tie in votes may be 

settled by the casting vote exercisable by the chair of the meeting. 

 

 MOTIONS FOR A MEETING THAT REQUIRE WRITTEN 

NOTICE TO BE GIVEN TO THE PROPER OFFICER  
 

a A motion shall relate to the responsibilities of the meeting for which it is tabled 

and in any event shall relate to the performance of the Council’s statutory 

functions, powers and obligations or an issue which specifically affects the 

Council’s area or its residents.  

b No motion may be moved at a meeting unless it is on the agenda and the 

mover has given written notice of its wording to the Proper Officer at least (7 ) 

clear days before the meeting. Clear days do not include the day of the notice 

or the day of the meeting. 

c The Proper Officer may, before including a motion on the agenda received in 

accordance with standing order 9(b), correct obvious grammatical or 

typographical errors in the wording of the motion.  

d If the Proper Officer considers the wording of a motion received in accordance 

with standing order 9(b) is not clear in meaning, the motion shall be rejected 

until the mover of the motion resubmits it, so that it can be understood, in 

writing, to the Proper Officer at least ( 5 ) clear days before the meeting.  

e If the wording or subject of a proposed motion is considered improper, the 

Proper Officer shall consult with the chair of the forthcoming meeting or, as the 

case may be, the councillors who have convened the meeting, to consider 

whether the motion shall be included in the agenda or rejected.  

f The decision of the Proper Officer as to whether or not to include the motion on 

the agenda shall be final.  

g Motions received shall be recorded and numbered in the order that they are 

received. 

h Motions rejected shall be recorded with an explanation by the Proper Officer of 

the reason for rejection.  

 

 MOTIONS AT A MEETING THAT DO NOT REQUIRE 

WRITTEN NOTICE  
 

a The following motions may be moved at a meeting without written notice to the 
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Proper Officer: 

i. to correct an inaccuracy in the draft minutes of a meeting; 

ii. to move to a vote;  

iii. to defer consideration of a motion;  

iv. to refer a motion to a particular committee or sub-committee; 

v. to appoint a person to preside at a meeting; 

vi. to change the order of business on the agenda;  

vii. to proceed to the next business on the agenda;  

viii. to require a written report; 

ix. to appoint a committee or sub-committee and their members; 

x. to extend the time limits for speaking; 

xi. to exclude the press and public from a meeting in respect of confidential 

or other information which is prejudicial to the public interest; 

xii. to not hear further from a councillor or a member of the public; 

xiii. to exclude a councillor or member of the public for disorderly conduct;  

xiv. to temporarily suspend the meeting;  

xv. to suspend a particular standing order (unless it reflects mandatory 

statutory or legal requirements); 

xvi. to adjourn the meeting; or 

xvii. to close the meeting.  

 

 MANAGEMENT OF INFORMATION  

 

See also standing order 20. 

 

a The Council shall have in place and keep under review, technical and 

organisational measures to keep secure information (including personal 

data) which it holds in paper and electronic form. Such arrangements 

shall include deciding who has access to personal data and encryption of 

personal data.  

b The Council shall have in place, and keep under review, policies for the 

retention and safe destruction of all information (including personal data) 

which it holds in paper and electronic form. The Council’s retention 
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policy shall confirm the period for which information (including personal 

data) shall be retained or if this is not possible the criteria used to 

determine that period (e.g. the Limitation Act 1980).  

c The agenda, papers that support the agenda and the minutes of a meeting 

shall not disclose or otherwise undermine confidential information or 

personal data without legal justification.  

d Councillors, staff, the Council’s contractors and agents shall not disclose 

confidential information or personal data without legal justification. 

 

 DRAFT MINUTES  
 

Full Council meetings ● 

Committee meetings ● 

Sub-committee meetings  ● 

 

 a If the draft minutes of a preceding meeting have been served on councillors 

with the agenda to attend the meeting at which they are due to be 

approved for accuracy, they shall be taken as read. 

 b There shall be no discussion about the draft minutes of a preceding meeting 

except in relation to their accuracy. A motion to correct an inaccuracy in the 

draft minutes shall be moved in accordance with standing order 10(a)(i). 

 c The accuracy of draft minutes, including any amendment(s) made to them, 

shall be confirmed by resolution and shall be signed by the chair of the 

meeting and stand as an accurate record of the meeting to which the 

minutes relate.  

 d If the chair of the meeting does not consider the minutes to be an accurate 

record of the meeting to which they relate, he/she/they shall sign the minutes 

and include a paragraph in the following terms or to the same effect: 

“The chair of this meeting does not believe that the minutes of the 

meeting of the (   ) held on [date] in respect of (   ) were a correct 

record but his view was not upheld by the meeting and the minutes 

are confirmed as an accurate record of the proceedings.” 

● 

● 

● 

 

e If the Council’s gross annual income or expenditure (whichever is 

higher) does not exceed £25,000, it shall publish draft minutes on a 

website which is publicly accessible and free of charge not later than 

one month after the meeting has taken place. 

 f Subject to the publication of draft minutes in accordance with standing order 

12(e) and standing order 20(a) and following a resolution which confirms the 

accuracy of the minutes of a meeting, the draft minutes or recordings of the 

meeting for which approved minutes exist shall be destroyed. 
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 CODE OF CONDUCT AND DISPENSATIONS 

See also standing order 3(u).  

 

a All councillors and non-councillors with voting rights shall observe the code of 

conduct adopted by the Council. 

b Unless he/she/they has been granted a dispensation, a councillor or non-

councillor with voting rights shall withdraw from a meeting when it is 

considering a matter in which he/she/they has a disclosable pecuniary interest. 

He/she/they may return to the meeting after it has considered the matter in 

which he/she/they had the interest. 

c Unless he/she/they has been granted a dispensation, a councillor or non-

councillor with voting rights shall withdraw from a meeting when it is 

considering a matter in which he/she/they has another interest if so required by 

the Council’s code of conduct. He/she/they may return to the meeting after it 

has considered the matter in which he/she/they had the interest. 

d Dispensation requests shall be in writing and submitted to the Proper 

Officer as soon as possible before the meeting, or failing that, at the start of 

the meeting for which the dispensation is required. 

e A decision as to whether to grant a dispensation shall be made [by the Proper 

Officer] OR [by a meeting of the Council, or committee or sub-committee for 

which the dispensation is required] and that decision is final. 

f A dispensation request shall confirm: 

i. the description and the nature of the disclosable pecuniary interest or 

other interest to which the request for the dispensation relates;  

ii. whether the dispensation is required to participate at a meeting in a 

discussion only or a discussion and a vote; 

iii. the date of the meeting or the period (not exceeding four years) for which 

the dispensation is sought; and  

iv. an explanation as to why the dispensation is sought. 

g Subject to standing orders 13(d) and (f), a dispensation request shall be 

considered [by the Proper Officer before the meeting or, if this is not possible, at 

the start of the meeting for which the dispensation is required] OR [at the 

beginning of the meeting of the Council, or committee or sub-committee for 

which the dispensation is required]. 

h A dispensation may be granted in accordance with standing order 13(e) if 

having regard to all relevant circumstances any of the following apply: 

i. without the dispensation the number of persons prohibited from 
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participating in the particular business would be so great a 

proportion of the meeting transacting the business as to impede the 

transaction of the business;  

ii. granting the dispensation is in the interests of persons living in the 

Council’s area; or 

iii. it is otherwise appropriate to grant a dispensation. 

 

 CODE OF CONDUCT COMPLAINTS  
 

a Upon notification by the District or Unitary Council that it is dealing with a 

complaint that a councillor or non-councillor with voting rights has breached the 

Council’s code of conduct, the Proper Officer shall, subject to standing order 

11, report this to the Council. 

b Where the notification in standing order 14(a) relates to a complaint made by 

the Proper Officer, the Proper Officer shall notify the Chair of Council of this 

fact, and the Chair shall nominate another staff member to assume the duties 

of the Proper Officer in relation to the complaint until it has been determined 

and the Council has agreed what action, if any, to take in accordance with 

standing order 14(d). 

c The Council may: 

i. provide information or evidence where such disclosure is necessary to 

investigate the complaint or is a legal requirement; 

ii. seek information relevant to the complaint from the person or body with 

statutory responsibility for investigation of the matter; 

d Upon notification by the District or Unitary Council that a councillor or 

non-councillor with voting rights has breached the Council’s code of 

conduct, the Council shall consider what, if any, action to take against 

him. Such action excludes disqualification or suspension from office. 
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 PROPER OFFICER  
 

a The Proper Officer shall be either (i) the clerk or (ii) other staff member(s) 

nominated by the Council to undertake the work of the Proper Officer when the 

Proper Officer is absent.  

b The Proper Officer shall: 

i. at least three clear days before a meeting of the council, a 

committee or a sub-committee, 

• serve on councillors by delivery or post at their residences or by 

email authenticated in such manner as the Proper Officer thinks 

fit, a signed summons confirming the time, place and the agenda 

(provided the councillor has consented to service by email), and 

• Provide, in a conspicuous place, public notice of the time, place 

and agenda (provided that the public notice with agenda of an 

extraordinary meeting of the Council convened by councillors is 

signed by them). 

See standing order 3(b) for the meaning of clear days for a meeting of a 

full council and standing order 3(c) for the meaning of clear days for a 

meeting of a committee; 

ii. subject to standing order 9, include on the agenda all motions in the order 

received unless a councillor has given written notice at least ( 5 ) days 

before the meeting confirming his withdrawal of it; 

iii. convene a meeting of the Council for the election of a new Chair of 

the Council, occasioned by a casual vacancy in his office; 

iv. facilitate inspection of the minute book by local government 

electors; 

v. receive and retain copies of byelaws made by other local 

authorities; 

vi.  hold acceptance of office forms from councillors; 

vii. hold a copy of every councillor’s register of interests; 

viii. assist with responding to requests made under freedom of information 

legislation and rights exercisable under data protection legislation, in 

accordance with the Council’s relevant policies and procedures; 

ix. liaise, as appropriate, with the Council’s Data Protection Officer (if there 

is one); 

x. receive and send general correspondence and notices on behalf of the 

Council except where there is a resolution to the contrary; 
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xi. assist in the organisation of, storage of, access to, security of and 

destruction of information held by the Council in paper and electronic 

form subject to the requirements of data protection and freedom of 

information legislation and other legitimate requirements (e.g. the 

Limitation Act 1980); 

xii. arrange for legal deeds to be executed;  

(see also standing order 23); 

xiii. arrange or manage the prompt authorisation, approval, and instruction 

regarding any payments to be made by the Council in accordance with its 

financial regulations; 

xiv. record every planning application notified to the Council and the Council’s 

response to the local planning authority in a book for such purpose; 

xv. refer a planning application received by the Council to the [Chair or in his 

absence the Vice-Chair (if there is one) of the Council] OR [Chair or in his 

absence Vice-Chair (if there is one) of the Planning Committee within two 

working days of receipt to facilitate an extraordinary meeting if the nature 

of a planning application requires consideration before the next ordinary 

meeting of [the Council] OR [( Planning committee]; 

xvi. manage access to information about the Council via the publication 

scheme; and 

xvii. retain custody of the seal of the Council (if there is one) which shall not 

be used without a resolution to that effect. 

(see also standing order 23). 

 

 RESPONSIBLE FINANCIAL OFFICER  
 

a The Council shall appoint appropriate staff member(s) to undertake the work of 

the Responsible Financial Officer when the Responsible Financial Officer is 

absent. 

 

 ACCOUNTS AND ACCOUNTING STATEMENTS 

 

a “Proper practices” in standing orders refer to the most recent version of 

“Governance and Accountability for Local Councils – a Practitioners’ Guide”. 

b All payments by the Council shall be authorised, approved and paid in 

accordance with the law, proper practices and the Council’s financial 

regulations.  

c The Responsible Financial Officer shall supply to each councillor as soon as 

practicable after 30 June, 30 September and 31 December in each year a 
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statement to summarise: 

i. the Council’s receipts and payments (or income and expenditure) for 

each quarter;  

ii. the Council’s aggregate receipts and payments (or income and 

expenditure) for the year to date; 

iii. the balances held at the end of the quarter being reported and 

which includes a comparison with the budget for the financial year and 

highlights any actual or potential overspends. 

d As soon as possible after the financial year end at 31 March, the Responsible 

Financial Officer shall provide: 

i. each councillor with a statement summarising the Council’s receipts and 

payments (or income and expenditure) for the last quarter and the year to 

date for information; and  

ii. to the Council the accounting statements for the year in the form of 

Section 2 of the annual governance and accountability return, as required 

by proper practices, for consideration and approval. 

e The year-end accounting statements shall be prepared in accordance with 

proper practices and apply the form of accounts determined by the Council 

(receipts and payments, or income and expenditure) for the year to 31 March. 

A completed draft annual governance and accountability return shall be 

presented to all councillors at least 14 days prior to anticipated approval by the 

Council. The annual governance and accountability return of the Council, which 

is subject to external audit, including the annual governance statement, shall 

be presented to the Council for consideration and formal approval before 30 

June. 

 

 FINANCIAL CONTROLS AND PROCUREMENT 

 

a. The Council shall consider and approve financial regulations drawn up by the 

Responsible Financial Officer, which shall include detailed arrangements in 

respect of the following: 

i. the keeping of accounting records and systems of internal controls; 

ii. the assessment and management of financial risks faced by the Council; 

iii. the work of the independent internal auditor in accordance with proper 

practices and the receipt of regular reports from the internal auditor, 

which shall be required at least annually; 

iv. the inspection and copying by councillors and local electors of the 

Council’s accounts and/or orders of payments; and  
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v. whether contracts with an estimated value below £25,000 due to special 

circumstances are exempt from a tendering process or procurement 

exercise.  

b. Financial regulations shall be reviewed regularly and at least annually for 

fitness of purpose. 

c. A public contract regulated by the Public Contracts Regulations 2015 with 

an estimated value in excess of £30,000 but less than the relevant 

thresholds referred to in standing order 18(f) is subject to the “light 

touch” arrangements under Regulations 109-114 of the Public Contracts 

Regulations 2015 unless it proposes to use an existing list of approved 

suppliers (framework agreement). 

d. Subject to additional requirements in the financial regulations of the Council, 

the tender process for contracts for the supply of goods, materials, services or 

the execution of works shall include, as a minimum, the following steps: 

i. a specification for the goods, materials, services or the execution of 

works shall be drawn up; 

ii. an invitation to tender shall be drawn up to confirm (i) the Council’s 

specification (ii) the time, date and address for the submission of tenders 

(iii) the date of the Council’s written response to the tender and (iv) the 

prohibition on prospective contractors contacting councillors or staff to 

encourage or support their tender outside the prescribed process; 

iii. the invitation to tender shall be advertised in a local newspaper and in 

any other manner that is appropriate;  

iv. tenders are to be submitted in writing in a sealed marked envelope 

addressed to the Proper Officer;  

v. tenders shall be opened by the Proper Officer in the presence of at least 

one councillor after the deadline for submission of tenders has passed;  

vi. tenders are to be reported to and considered by the appropriate meeting 

of the Council or a committee or sub-committee with delegated 

responsibility. 

e. Neither the Council, nor a committee or a sub-committee with delegated 

responsibility for considering tenders, is bound to accept the lowest value 

tender. 

 

f. Where the value of a contract is likely to exceed the threshold specified 

by the Office of Government Commerce from time to time, the Council 

must consider whether the Public Contracts Regulations 2015 or the 

Utilities Contracts Regulations 2016 apply to the contract and, if either of 

those Regulations apply, the Council must comply with procurement 

rules. NALC’s procurement guidance contains further details. 
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 HANDLING STAFF MATTERS 

 

a A matter personal to a member of staff that is being considered by a meeting of 

the staffing committee is subject to standing order 11. 

b Subject to the Council’s policy regarding absences from work, the Council’s 

most senior member of staff shall notify the Chair of Council or chair of the 

staffing committee or, if he/she/they is not available, the vice-chair (if there is 

one) of staffing of absence occasioned by illness or other reason and that 

person shall report such absence to Council OR at its next meeting. 

c The chair of the staffing committee or in his absence, the vice-chair shall upon 

a resolution conduct a review of the performance and annual appraisal of the 

work of the Town Clerk & RFO. The reviews and appraisal shall be reported in 

writing and are subject to approval by resolution by staffing committee  sub-

committee.  

d Subject to the Council’s policy regarding the handling of grievance matters, the 

Council’s most senior member of staff or other members of staff) shall contact 

the chair of staffing the vice-chair of the staffing committee in respect of an 

informal or formal grievance matter, and this matter shall be reported back and 

progressed by resolution of the staffing committee 

e Subject to the Council’s policy regarding the handling of grievance matters, if 

an informal or formal grievance matter raised by the town clerk & RFO relates 

to the chair or vice-chair of staffing committee this shall be communicated to 

another member of the staffing committee which shall be reported back and 

progressed by resolution of the staffing committee  

f Any persons responsible for all or part of the management of staff shall treat as 

confidential the written records of all meetings relating to their performance, 

capabilities, grievance or disciplinary matters. 

 

g In accordance with standing order 11(a), persons with line management 

responsibilities shall have access to staff records referred to in standing order 

19(f).  

 

 RESPONSIBILITIES TO PROVIDE INFORMATION 

 

See also standing order 21. 

a In accordance with freedom of information legislation, the Council shall 

publish information in accordance with its publication scheme and 

respond to requests for information held by the Council.   

b.  [If gross annual income or expenditure (whichever is higher) does not exceed 

£25,000] The Council shall publish information in accordance with the 

requirements of the Smaller Authorities (Transparency Requirements) 
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(England) Regulations 2015. 

OR  

[If gross annual income or expenditure (whichever is the higher) exceeds 

£200,000] The Council, shall publish information in accordance with the 

requirements of the Local Government (Transparency Requirements) 

(England) Regulations 2015. 

 

 RESPONSIBILITIES UNDER DATA PROTECTION 

LEGISLATION  
 

(Below is not an exclusive list).  

 

See also standing order 11. 

 

a The Council may appoint a Data Protection Officer. 

b The Council shall have policies and procedures in place to respond to an 

individual exercising statutory rights concerning his personal data.  

c The Council shall have a written policy in place for responding to and 

managing a personal data breach. 

d The Council shall keep a record of all personal data breaches comprising 

the facts relating to the personal data breach, its effects and the remedial 

action taken. 

e The Council shall ensure that information communicated in its privacy 

notice(s) is in an easily accessible and available form and kept up to date. 

f The Council shall maintain a written record of its processing activities. 

 

 RELATIONS WITH THE PRESS/MEDIA 

 

a Requests from the press or other media for an oral or written comment or 

statement from the Council, its councillors or staff shall be handled in 

accordance with the Council’s policy in respect of dealing with the press and/or 

other media. 

 

 EXECUTION AND SEALING OF LEGAL DEEDS  

See also standing orders 15(b)(xii) and (xvii). 

 

a A legal deed shall not be executed on behalf of the Council unless authorised 
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by a resolution. 

b [Subject to standing order 23(a), the Council’s common seal shall alone 

be used for sealing a deed required by law. It shall be applied by the 

Proper Officer in the presence of two councillors who shall sign the deed 

as witnesses.] 

The above is applicable to a Council with a common seal. 

OR 

[Subject to standing order 23(a), any two councillors may sign, on behalf 

of the Council, any deed required by law and the Proper Officer shall 

witness their signatures.]  

The above is applicable to a Council without a common seal. 

 

 COMMUNICATING WITH DISTRICT AND COUNTY OR 

UNITARY COUNCILLORS 

 

a An invitation to attend a meeting of the Council shall be sent, together with the 

agenda, to the ward councillor(s) of the District and County Council OR Unitary 

Council representing the area of the Council.  

b Unless the Council determines otherwise, a copy of each letter sent to the 

District and County Council OR Unitary Council shall be sent to the ward 

councillor(s) representing the area of the Council. 

 

 RESTRICTIONS ON COUNCILLOR ACTIVITIES 

 

a. Unless duly authorised no councillor shall: 

i. inspect any land and/or premises which the Council has a right or duty to 

inspect; or 

ii. issue orders, instructions or directions. 

 

 STANDING ORDERS GENERALLY 

 

a All or part of a standing order, except one that incorporates mandatory 

statutory or legal requirements, may be suspended by resolution in relation to 

the consideration of an item on the agenda for a meeting. 

b A motion to add to or vary or revoke one or more of the Council’s standing 

orders, except one that incorporates mandatory statutory or legal requirements, 

shall be proposed by a special motion, the written notice by at least (   ) 
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councillors to be given to the Proper Officer in accordance with standing order 

9. 

c The Proper Officer shall provide a copy of the Council’s standing orders to a 

councillor as soon as possible. 

d The decision of the chair of a meeting as to the application of standing orders 

at the meeting shall be final. 



 
Minutes of the Full Council and Annual Meeting of FILTON TOWN COUNCIL held at 
7:00p.m on Tuesday 28th May 2024. 
 

PRESENT: Cllrs:  T Mewies (Chair), Esther Adjievi, D Baverstock, A Bird, D Boardman, A 
Doyle, D Harris, A Kenyon, A monk, J Molloy, 
ALSO, PRESENT: Lesley Reuben (Town Clerk), Carla Westcott (Town Council Support 
Officer) 
APOLOGIES: J Baverstock, B Mead, 
NON-ATTENDANCE: N/A 
 

 
0489. ELECTION OF CHAIR: Cllr Tom Mewies was proposed and seconded as Chair of 

Filton Town Council. It was voted unanimously FOR NEM-COM.  Cllr Tom Mewies 
was announced as Chair of Filton Town Council. 

 
0490. ELECTION OF VICE CHAIR: Cllr Brian Mead was proposed and seconded as Vice 

Chair of Filton Town Council.  It was voted unanimously FOR NEM-COM 
 
0491. APOLOGIES FOR ABSENCE:  Apologies noted    
 
0492. EVACUATION PROCEDURE: Chair of Council gave evacuation procedures.  
 
0493. DECLARATIONS OF INTEREST: Cllr Boardman declared an interest agenda item 

17.iii.b.   
 
0494. VACANCY FOR COUNCIL: One candidate Sue Milestone gave a short presentation 

about herself and her ability to fulfil the vacancy of Councillor. It was proposed and 
seconded to co opt Sue Milestone as Councillor. It was voted unanimously FOR 
NEM-COM 

 
 
0495.  SUBMISSIONS FROM PUBLIC:  

i) Michelle Greaves issued a statement to be read allowed to show her gratitude 
to Filton Town Council, Councillors and staff for the support the Rectory Lane 
Group have received. 

ii) Helen Johns and South Gloucestershire Officer are in discussion regarding a 
nature reserve it was agreed this would be added to the Local Plan agenda. 

  
0496.  TO APPROVE MINUTES OF THE MEETING HELD 30TH APRIL 2024: The minutes 

were approved an accurate.  
  
0497. MATTERS OF REPORT ARISING FROM MINUTES NOT OTHERWISE INCLUDED 

IN THE AGENDA:  It was decided that due to Purdah the official leisure centre 
opening will be deferred until Autum. A date to be confirmed  

 
0498. TO APPROVE AND ADOPT: - 
 Standing Orders: The Standing Orders were approved unanimously. 
 Financial Regulations: With amendments proposed 5.15/6.9 amounts higher to 

agreed amounts The Financial Regulations were approved unanimously.  
 
0499.  TO CONFIRM ELIGILIBILITY OF GENERAL POWER OF COMPETENCE.  

Confirmed and voted unanimously FOR NEM-COM 
 
0500. CONFIRMATION OF INSURANCE ARRANGEMENTS: Confirmed and voted 

unanimously FOR NEM-COM 
 



0501.  TO CONFIRM INTERNAL AUDIT ARRANGEMENTS: Confirmed and voted 
unanimously FOR NEM-COM. to reappoint South Glos council as internal auditors. 

 
0502. TO CONFIRM ARRANGEMENTS FOR SERVICES FROM ACCOUNTING 

SOLUTIONS LTD: Confirmed and voted unanimously FOR NEM-COM 
 
0503. REVIEW OF COMPLAINTS PROCEDURE: The document was noted. 
 
0504. DEBT RECOVER POLICY: The Policy was approved unanimously. 
 
0505 SUBMISSIONS FROM MEMBERS: None 
 
0506. APPOINTMENT OF COMMITTEE MEMBERS AND OUTSIDE BODIES: -  
 Full Council now meet twice a month with the one being dedicated to Finance and 

General Purposes. All selection of committees is hold until after Purdah. 
 
 ii)Representatives on outside bodies: An up-to-date list to be produced and then 

selection will take place after Purdah. 
 
0507.  ANY OTHER BUSINESS THE CHAIR DECIDES IS URGENT.  The Chair confirmed 

that Filton Town Council will still meet as scheduled for statutory and operational 
purposes during Purdah. 

 
0508 REPORTS FROM COMMITTEES, WORKING GROUPS AND THE TOWN CLERK: 
 i) Finance Committee Minutes 13th March 2023 - Noted 

ii) Risk Assessments - Noted 
iii) a) Planning Schedule 21st May 2024 Noted  
      b) Planning application PT23/01258/O Filton Central Garage 
iv) Annual Report 2023 – Noted  
 

0509.  REPORTS FROM OTHER ORGANISATIONS:  
 
0510. OTHER REPORTS/CONSULTATIONS 
          i)  Consultation Spreadsheet- No current consultations 
          ii) Neighbourhood Plan – Have met and have to start working on priorities 
          iii) Local Nature Action Plan – No one attended the meeting  
         vi) Beat Team Report - Noted 
 
 
There being no further business the meeting closed 9.04 pm 
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MODEL FINANCIAL REGULATIONS FOR LOCAL COUNCILS 
 
 
This Model Financial Regulations template was produced by the National Association of 

Local Councils (NALC) in April 2024 for the purpose of its member councils and county 

associations. Every effort has been made to ensure that the contents of this document are 

correct at time of publication. NALC cannot accept responsibility for errors, omissions and 

changes to information subsequent to publication. 

Notes to assist in the use of this template: 

1) This document is a model for councils of all sizes to use to develop their own financial 

regulations, suitable for the size of the council and the activities it undertakes. 

2) Bold text indicates legal requirements, which a council cannot change or suspend. 

3) For the rest, each council needs to adapt the model to suit its size and structure.  For 

example, some councils have both a clerk and RFO, possibly with several more staff, 

while others have a single employee as clerk/RFO.  Some councils have committees, 

some have a high level of delegation and some make all decisions at full council 

meetings.  Many now use online payment methods, but others still rely on cheques. 

4) Curly brackets indicate words, sentences or sections that can be removed if not 

applicable, or amended to fit the council’s circumstances.  An example of this is the 

phrase {or duly delegated committee}, which can be deleted if there are no committees. 

5) Specific areas that may need adapting: 

a) In 1.5 – is the Clerk the RFO? 

b) In 3.3 and 3.4, the words “Governance and Accountability” do not apply in Wales 

c) In section 4, does the council have committees and how many years are forecast?  

d) In 5.6, does the council issue an open invitation to tender, or invite specific firms? 

e) In 5.9, are online prices acceptable evidence? 

f) In 5.13, 5.15 and 5.17, does the council have committees? 

g) In 5.16, will a councillor ever be instructed to place an order? 

h) In 5.20, is there a minimum level for official orders? 

i) Section 6 includes several alternatives to cover delegation to committees or to 

officers, approval of invoices individually or in batches, or for approval of regular 

contractual payments at the beginning of the year. 

j) Sections 7, 8 and 9 also includes several alternatives, including wording for where 

the clerk is a signatory.  These are intended to allow a council’s financial regulations 

to fit what they actually do, not to force any council to change what they do. 

k) Section 10 gives two alternatives, with or without petty cash. 

l) 13.6 has alternatives for VAT-registered and unregistered councils – only use one. 

m) 13.7 and 13.8 are removable if they don’t apply to the council. 
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n) Much of Section 16 can be deleted if not applicable. 

o) 17.3, is the Clerk the RFO or will the RFO consult the Clerk?   

6) Square brackets indicate where the council needs to specify who, or how much, or what 

the timescale is.  For example [£500] might need to be £100, or [October] might need to 

be November, or [the council] might need to say the Policy and Resources Committee. 

a) In 4.1 and 4.7, select the wording for England or Wales, based on your location. 

b) In Section 4, the council needs to determine the timescale for its budget setting.   

7) It is challenging to try to offer guidance on setting financial limits.  A council spending 

£1,000 a year is unlikely to delegate authority to spend £500 to its proper officer, but one 

spending £5 million a year might regard £5,000 as a reasonable limit.  Each council 

needs to determine its own limits, that help, rather than hinder, its operations.      

8) Key limits to set: 

a) In 5.6, at what limit will the council require a formal tender process to ensure fair 

competition, rather than just asking for quotes?  If this is set too low, it may 

discourage suppliers.  Many small councils might only use formal tenders once every 

few years. 

b) In 5.8, at what limit will the council require fixed-price quotes rather than estimates? 

c) In 5.9, at what level can smaller purchases be made without competition? 

d) In 5.15, at what level can purchases be made under delegated authority (having 

complied with the rules about obtaining prices)? 

e) In 5.18, how much can the clerk commit to spending in an emergency? 

f) In 6.9, can payment of invoices (for purchases that have already been authorised) be 

authorised by an officer under delegated authority as a general principle, or only to 

avoid problems? 

g) In Section 9, what are the limits for card payments? 

h) In 16.5, what value of assets can be bought or disposed of, without seeking council 

approval? 

9) The contents list is a table that extracts section headings from the document.  It can be 

updated by clicking on the contents list, whereupon a tab saying “update table” appears 

at the top of the list.  

10) Once this model has been tailored to fit the council’s needs, the resulting Financial 

Regulations (with the insertion of the council’s name at the top) should be adopted at a 

meeting of the full council.  The date of adoption should be inserted below the Contents.  

Any subsequent proposal for amendment should also be made to the full council. 

11) The council should keep abreast of developments in legislation that affect the local 

council sector and should review and update its Financial Regulations annually. 

12) Please ensure that the latest approved version is published on the council’s website. 
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These Financial Regulations were adopted by the council at its meeting held on [enter date]. 
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1. General   

1.1. These Financial Regulations govern the financial management of the council and 

may only be amended or varied by resolution of the council. They are one of the 

council’s governing documents and shall be observed in conjunction with the 

council’s Standing Orders.  

1.2. Councillors are expected to follow these regulations and not to entice employees to 

breach them. Failure to follow these regulations brings the office of councillor into 

disrepute. 

1.3. Wilful breach of these regulations by an employee may result in disciplinary 

proceedings. 

1.4. In these Financial Regulations: 

• ‘Accounts and Audit Regulations’ means the regulations issued under Sections 

32, 43(2) and 46 of the Local Audit and Accountability Act 2014, or any 

superseding legislation, and then in force, unless otherwise specified.  

• “Approve” refers to an online action, allowing an electronic transaction to take 

place. 

• “Authorise” refers to a decision by the council, or a committee or an officer, to 

allow something to happen. 

• ‘Proper practices’ means those set out in The Practitioners’ Guide  

• Practitioners’ Guide refers to the guide issued by the Joint Panel on 

Accountability and Governance (JPAG) and published by NALC in England or 

Governance and Accountability for Local Councils in Wales – A Practitioners 

Guide jointly published by One Voice Wales and the Society of Local Council 

Clerks in Wales. 

• ‘Must’ and bold text refer to a statutory obligation the council cannot change.  

• ‘Shall’ refers to a non-statutory instruction by the council to its members and 

staff. 

 

1.5. The Responsible Financial Officer (RFO) holds a statutory office, appointed by the 

council. [The Clerk has been appointed as RFO and these regulations apply 

accordingly.]  The RFO; 

• acts under the policy direction of the council; 

• administers the council's financial affairs in accordance with all Acts, 
Regulations and proper practices; 

• determines on behalf of the council its accounting records and control systems; 

• ensures the accounting control systems are observed; 

• ensures the accounting records are kept up to date; 

• seeks economy, efficiency and effectiveness in the use of council resources; 
and 

• produces financial management information as required by the council. 

1.6. The council must not delegate any decision regarding: 
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• setting the final budget or the precept (council tax requirement); 

• the outcome of a review of the effectiveness of its internal controls 

• approving accounting statements; 

• approving an annual governance statement; 

• borrowing; 

• declaring eligibility for the General Power of Competence; and 

• addressing recommendations from the internal or external auditors  

1.7. In addition, the council shall: 

• determine and regularly review the bank mandate for all council bank accounts; 

• authorise any grant or single commitment in excess of [£5,000]; and 

2. Risk management and internal control 

2.1. The council must ensure that it has a sound system of internal control, 

which delivers effective financial, operational and risk management.  

2.2. The Clerk [with the RFO] shall prepare, for approval by [the council], a risk 

management policy covering all activities of the council. This policy and 

consequential risk management arrangements shall be reviewed by the council at 

least annually.  

2.3. When considering any new activity, the Clerk [with the RFO] shall prepare a draft 

risk assessment including risk management proposals for consideration by the 

council.  

2.4. At least once a year, the council must review the effectiveness of its system 

of internal control, before approving the Annual Governance Statement.   

2.5. The accounting control systems determined by the RFO must include 

measures to: 

• ensure that risk is appropriately managed;  

• ensure the prompt, accurate recording of financial transactions; 

• prevent and detect inaccuracy or fraud; and 

• allow the reconstitution of any lost records; 

• identify the duties of officers dealing with transactions and  

• ensure division of responsibilities. 

2.6. At least [once in each quarter], and at each financial year end, a member other 

than the Chair {or a cheque signatory} shall be appointed to verify bank 

reconciliations (for all accounts) produced by the RFO. The member shall sign and 

date the reconciliations and the original bank statements (or similar document) as 

evidence of this. This activity, including any exceptions, shall be reported to and 

noted by the council {Finance Committee}. 
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2.7. Regular back-up copies shall be made of the records on any council computer and 

stored either online or in a separate location from the computer.  The council shall 

put measures in place to ensure that the ability to access any council computer is 

not lost if an employee leaves or is incapacitated for any reason. 

3. Accounts and audit 

3.1. All accounting procedures and financial records of the council shall be determined 

by the RFO in accordance with the Accounts and Audit Regulations.  

3.2. The accounting records determined by the RFO must be sufficient to explain 

the council’s transactions and to disclose its financial position with 

reasonably accuracy at any time.  In particular, they must contain: 

• day-to-day entries of all sums of money received and expended by the 

council and the matters to which they relate; 

• a record of the assets and liabilities of the council; 

3.3. The accounting records shall be designed to facilitate the efficient preparation of 

the accounting statements in the Annual {Governance and Accountability} Return. 

3.4. The RFO shall complete and certify the annual Accounting Statements of the 

council contained in the Annual {Governance and Accountability} Return in 

accordance with proper practices, as soon as practicable after the end of the 

financial year.  Having certified the Accounting Statements, the RFO shall submit 

them (with any related documents) to the council, within the timescales required by 

the Accounts and Audit Regulations. 

3.5. The council must ensure that there is an adequate and effective system of 

internal audit of its accounting records and internal control system in 

accordance with proper practices.  

3.6. Any officer or member of the council must make available such documents 

and records as the internal or external auditor consider necessary for the 

purpose of the audit and shall, as directed by the council, supply the RFO, 

internal auditor, or external auditor with such information and explanation as the 

council considers necessary. 

3.7. The internal auditor shall be appointed by [the council] and shall carry out their 

work to evaluate the effectiveness of the council’s risk management, control and 

governance processes in accordance with proper practices specified in the 

Practitioners’ Guide. 

3.8. The council shall ensure that the internal auditor: 

• is competent and independent of the financial operations of the council; 

• reports to council in writing, or in person, on a regular basis with a minimum of 

one written report during each financial year; 

• can demonstrate competence, objectivity and independence, free from any 

actual or perceived conflicts of interest, including those arising from family 

relationships; and 
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• has no involvement in the management or control of the council 

3.9. Internal or external auditors may not under any circumstances: 

• perform any operational duties for the council; 

• initiate or approve accounting transactions; 

• provide financial, legal or other advice including in relation to any future 

transactions; or 

• direct the activities of any council employee, except to the extent that such 

employees have been appropriately assigned to assist the internal auditor. 

3.10. For the avoidance of doubt, in relation to internal audit the terms ‘independent’ and 

‘independence’ shall have the same meaning as described in The Practitioners 

Guide. 

3.11. The RFO shall make arrangements for the exercise of electors’ rights in relation to 

the accounts, including the opportunity to inspect the accounts, books, and 

vouchers and display or publish any notices and documents required by the Local 

Audit and Accountability Act 2014, or any superseding legislation, and the 

Accounts and Audit Regulations. 

3.12. The RFO shall, without undue delay, bring to the attention of all councillors any 

correspondence or report from internal or external auditors. 

4. Budget and precept 

4.1. Before setting a precept, the council must calculate its [council tax 

(England)/budget (Wales)] requirement for each financial year by preparing 

and approving a budget, in accordance with The Local Government Finance 

Act 1992 or succeeding legislation. 

4.2. Budgets for salaries and wages, including employer contributions shall be reviewed 

by [the council] at least annually in [October] for the following financial year and the 

final version shall be evidenced by a hard copy schedule signed by the Clerk and 

the [Chair of the Council or relevant committee]. {The RFO will inform committees of 

any salary implications before they consider their draft their budgets.}  

4.3. No later than [month] each year, the RFO shall prepare a draft budget with detailed 

estimates of all [receipts and payments/income and expenditure] for the following 

financial year {along with a forecast for the following [three financial years]}, taking 

account of the lifespan of assets and cost implications of repair or replacement. 

4.4. Unspent budgets for completed projects shall not be carried forward to a 

subsequent year. {Unspent funds for partially completed projects may only be 

carried forward (by placing them in an earmarked reserve) with the formal approval 

of the full council.}  

4.5. Each committee (if any) shall review its draft budget and submit any proposed 

amendments to the council {finance committee} not later than the end of 

[November] each year.  
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4.6. The draft budget {with any committee proposals and [three-year]} forecast, including 

any recommendations for the use or accumulation of reserves, shall be considered 

by the {finance committee and a recommendation made to the} council. 

4.7. Having considered the proposed budget and [three-year] forecast, the council shall 

determine its [council tax (England)/budget (Wales)] requirement by setting a 

budget.  The council shall set a precept for this amount no later than [the end of 

January] for the ensuing financial year.   

4.8. Any member with council tax unpaid for more than two months is prohibited 

from voting on the budget or precept by Section 106 of the Local 

Government Finance Act 1992 and must and must disclose at the start of the 

meeting that Section 106 applies to them. 

4.9. The RFO shall issue the precept to the billing authority no later than the end 

of February and supply each member with a copy of the agreed annual budget.  

4.10. The agreed budget provides a basis for monitoring progress during the year by 

comparing actual spending and income against what was planned.  

4.11. Any addition to, or withdrawal from, any earmarked reserve shall be agreed by the 

council {or relevant committee}. 

5. Procurement 

5.1. Members and officers are responsible for obtaining value for money at all 

times. Any officer procuring goods, services or works should ensure, as far as 

practicable, that the best available terms are obtained, usually by obtaining prices 

from several suppliers. 

5.2. The RFO should verify the lawful nature of any proposed purchase before it is 

made and in the case of new or infrequent purchases, should ensure that the legal 

power being used is reported to the meeting at which the order is authorised and 

also recorded in the minutes.  

5.3. Every contract shall comply with these the council’s Standing Orders and these 

Financial Regulations and no exceptions shall be made, except in an emergency.  

5.4. For a contract for the supply of goods, services or works where the 

estimated value will exceed the thresholds set by Parliament, the full 

requirements of The Public Contracts Regulations 2015 or any superseding 

legislation (“the Legislation”), must be followed in respect of the tendering, 

award and notification of that contract. 

5.5. Where the estimated value is below the Government threshold, the council shall 

(with the exception of items listed in paragraph 6.12) obtain prices as follows:  

5.6. For contracts estimated to exceed [£60,000] including VAT, the Clerk shall {seek 

formal tenders from at least [three] suppliers agreed by [the council]} OR {advertise 

an open invitation for tenders in compliance with any relevant provisions of the 

Legislation}. Tenders shall be invited in accordance with Appendix 1. 
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5.7. For contracts estimated to be over £30,000 including VAT, the council must 

comply with any requirements of the Legislation1 regarding the advertising 

of contract opportunities and the publication of notices about the award of 

contracts. 

5.8. For contracts greater than [£3,000] excluding VAT the Clerk [or RFO] shall seek at 

least [3] fixed-price quotes;  

5.9. where the value is between [£500] and [£3,000] excluding VAT, the Clerk [or RFO] 

shall try to obtain 3 estimates {which might include evidence of online prices, or 

recent prices from regular suppliers.} 

5.10. For smaller purchases, [the clerk] shall seek to achieve value for money. 

5.11. Contracts must not be split into smaller lots to avoid compliance with these 

rules. 

5.12.  The requirement to obtain competitive prices in these regulations need not apply 

to contracts that relate to items (i) to (iv) below:  

i. specialist services, such as legal professionals acting in disputes; 

ii. repairs to, or parts for, existing machinery or equipment; 

iii. works, goods or services that constitute an extension of an existing contract; 

iv. goods or services that are only available from one supplier or are sold at a 

fixed price. 

5.13. When applications are made to waive this financial regulation to enable a price to 

be negotiated without competition, the reason should be set out in a 

recommendation to the council {or relevant committee}. Avoidance of competition 

is not a valid reason.  

5.14. The council shall not be obliged to accept the lowest or any tender, quote or 

estimate.  

5.15. Individual purchases within an agreed budget for that type of expenditure may be 

authorised by: 

• [the Clerk], under delegated authority, for any items below [£1000] excluding 

VAT.  

• the Clerk, in consultation with the Chair of the Council {or Chair of the 

appropriate committee}, for any items below [£5,000] excluding VAT. 

• {a duly delegated committee of the council for all items of expenditure within 

their delegated budgets for items under [£5,000] excluding VAT} 

• {in respect of grants, a duly authorised committee within any limits set by council 

and in accordance with any policy statement agreed by the council.}  

• the council for all items over [£5,000];  

 

1 The Regulations require councils to use the Contracts Finder website if they advertise contract opportunities and also to publicise the 

award of contracts over £30,000 including VAT, regardless of whether they were advertised. 
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Such authorisation must be supported by a minute (in the case of council or 

committee decisions) or other auditable evidence trail. 

5.16. No individual member, or informal group of members may issue an official order 

{unless instructed to do so in advance by a resolution of the council} or make any 

contract on behalf of the council. 

5.17. No expenditure may be authorised that will exceed the budget for that type of 

expenditure other than by resolution of the council {or a duly delegated committee 

acting within its Terms of Reference} except in an emergency. 

5.18. In cases of serious risk to the delivery of council services or to public safety on 

council premises, the clerk may authorise expenditure of up to [£2,000] excluding 

VAT on repair, replacement or other work that in their judgement is necessary, 

whether or not there is any budget for such expenditure. The Clerk shall report 

such action to the Chair as soon as possible and to [the council] as soon as 

practicable thereafter. 

5.19. No expenditure shall be authorised, no contract entered into or tender accepted in 

relation to any major project, unless [the council] is satisfied that the necessary 

funds are available and that where a loan is required, Government borrowing 

approval has been obtained first. 

5.20. An official order or letter shall be issued for all work, goods and services {above 

[£250] excluding VAT} unless a formal contract is to be prepared or an official 

order would be inappropriate. Copies of orders shall be retained, along with 

evidence of receipt of goods. 

5.21. Any ordering system can be misused and access to them shall be controlled by 

[the RFO]. 

6. Banking and payments 

6.1. The council's banking arrangements, including the bank mandate, shall be made 

by the RFO and authorised by the council; banking arrangements shall not be 

delegated to a committee. The council has resolved to bank with [name bank].  

The arrangements shall be reviewed [annually] for security and efficiency.  

6.2. The council must have safe and efficient arrangements for making payments, to 

safeguard against the possibility of fraud or error.  Wherever possible, more than 

one person should be involved in any payment, for example by dual online 

authorisation or dual cheque signing. Even where a purchase has been authorised, 

the payment must also be authorised and only authorised payments shall be 

approved or signed to allow the funds to leave the council’s bank. 

6.3. All invoices for payment should be examined for arithmetical accuracy, analysed to 

the appropriate expenditure heading and verified to confirm that the work, goods or 

services were received, checked and represent expenditure previously authorised 

by the council before being certified by [the RFO]. {Where the certification of 

invoices is done as a batch, this shall include a statement by the RFO that all 

invoices listed have been ‘examined, verified and certified’ by the RFO}. 
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6.4. Personal payments (including salaries, wages, expenses and any payment made 

in relation to the termination of employment) may be summarised to avoid 

disclosing any personal information.  

6.5. All payments shall be made by [online banking/cheque], in accordance with a 

resolution of the council {or duly delegated committee}{or a delegated decision by 

an officer}, unless [the council] resolves to use a different payment method. 

6.6. {For each financial year [the RFO] may draw up a schedule of regular payments 

due in relation to a continuing contract or obligation (such as Salaries, PAYE, 

National Insurance, pension contributions, rent, rates, regular maintenance 

contracts and similar items), which the council {or a duly delegated committee} 

may authorise in advance for the year}.   

6.7. {A copy of this schedule of regular payments shall be signed by [two members] on 

each and every occasion when payment is made - to reduce the risk of duplicate 

payments.}  

6.8. {A list of such payments shall be reported to the next appropriate meeting of the 

council or Finance Committee} for information only. 

6.9. The Clerk and RFO shall have delegated authority to authorise payments {only} in 

the following circumstances: 

i. {any payments of up to [£1000] excluding VAT, within an agreed budget}. 

ii. payments of up to [£5,000] excluding VAT in cases of serious risk to the 

delivery of council services or to public safety on council premises.  

iii. any payment necessary to avoid a charge under the Late Payment of 

Commercial Debts (Interest) Act 1998 {or to comply with contractual terms}, 

where the due date for payment is before the next scheduled meeting of [the 

council], where the [Clerk and RFO] certify that there is no dispute or other 

reason to delay payment, provided that a list of such payments shall be 

submitted to the next appropriate meeting of council {or finance committee}.  

iv. Fund transfers within the councils banking arrangements up to the sum of 

[£100,000], provided that a list of such payments shall be submitted to the 

next appropriate meeting of council [or finance committee].  

6.10. The RFO shall present a schedule of payments requiring authorisation, forming 

part of the agenda for the meeting, together with the relevant invoices, to the 

council {or finance committee}. The council {or committee} shall review the 

schedule for compliance and, having satisfied itself, shall authorise payment by 

resolution. The authorised schedule shall be initialled immediately below the last 

item by the person chairing the meeting. A detailed list of all payments shall be 

disclosed within or as an attachment to the minutes of that meeting. 

7. Electronic payments 

7.1. Where internet banking arrangements are made with any bank, [the RFO] shall be 

appointed as the Service Administrator. The bank mandate agreed by the council 

shall identify [4] councillors who will be authorised to approve transactions on 
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those accounts and a minimum of two people will be involved in any online 

approval process.  {The Clerk may be an authorised signatory, but no signatory 

should be involved in approving any payment to themselves.} 

7.2. All authorised signatories shall have access to view the council’s bank accounts 

online.  

7.3. No employee or councillor shall disclose any PIN or password, relevant to the 

council or its banking, to anyone not authorised in writing by the council or a duly 

delegated committee. 

7.4. The Service Administrator shall set up all items due for payment online.  A list of 

payments for approval, together with copies of the relevant invoices, shall be sent 

[by email] to [two] authorised signatories.  

7.5. In the prolonged absence of the Service Administrator [an authorised signatory] 

shall set up any payments due before the return of the Service Administrator. 

7.6. Two [councillors who are] authorised signatories shall check the payment details 

against the invoices before approving each payment using the online banking 

system. 

7.7. Evidence shall be retained showing which members approved the payment online 

{and a printout of the transaction confirming that the payment has been made shall 

be appended to the invoice for audit purposes}. 

7.8. A full list of all payments made in a month shall be provided to the next [council] 

meeting {and appended to the minutes}. 

7.9. With the approval of [the council] in each case, regular payments (such as gas, 

electricity, telephone, broadband, water, National Non-Domestic Rates, refuse 

collection, pension contributions and HMRC payments) may be made by variable 

direct debit, provided that the instructions are [signed/approved online] by [two 

authorised members]. The approval of the use of each variable direct debit shall be 

reviewed by [the council] at least every two years.  

7.10. Payment may be made by BACS or CHAPS by resolution of [the council] provided 

that each payment is approved online by [two authorised bank signatories], 

evidence is retained and any payments are reported to [the council] at the next 

meeting. The approval of the use of BACS or CHAPS shall be renewed by 

resolution of the council at least every two years.  

7.11. If thought appropriate by the council, regular payments of fixed sums may be made 

by banker’s standing order, provided that the instructions are signed {or approved 

online} by [two members], evidence of this is retained and any payments are 

reported to council when made. The approval of the use of a banker’s standing 

order shall be reviewed by [the council] at least every two years.  

7.12. Account details for suppliers may only be changed upon written notification by the 

supplier verified by [two of] the Clerk and [the RFO] [a member].  This is a potential 

area for fraud and the individuals involved should ensure that any change is 

genuine.  Data held should be checked with suppliers every [two years].  
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7.13. Members and officers shall ensure that any computer used for the council’s 

financial business has adequate security, with anti-virus, anti-spyware and firewall 

software installed and regularly updated. 

7.14. Remembered password facilities {other than secure password stores requiring 

separate identity verification} should not be used on any computer used for council 

banking.  

8. Cheque payments 

8.1. Cheques or orders for payment in accordance in accordance with a resolution or 

delegated decision shall be signed by [two members]{and countersigned by the 

Clerk}.  

8.2. A signatory having a family or business relationship with the beneficiary of a 

payment shall not, under normal circumstances, be a signatory to that payment. 

8.3. To indicate agreement of the details on the cheque with the counterfoil and the 

invoice or similar documentation, the signatories shall also initial the cheque 

counterfoil and invoice. 

8.4. {Cheques or orders for payment shall not normally be presented for signature other 

than at, or immediately before or after a council {or committee} meeting}. Any 

signatures obtained away from council meetings shall be reported to the council {or 

Finance Committee} at the next convenient meeting. 

9. Payment cards 

9.1. Any Debit Card issued for use will be specifically restricted to [the Clerk and the 

RFO] and will also be restricted to a single transaction maximum value of [£500] 

unless authorised by council or finance committee in writing before any order is 

placed. 

9.2. A pre-paid debit card may be issued to employees with varying limits. These limits 

will be set by [the council]. Transactions and purchases made will be reported to 

[the council] and authority for topping-up shall be at the discretion of [the council]. 

9.3. Any corporate credit card or trade card account opened by the council will be 

specifically restricted to use by the Clerk {and RFO} {specify other officers} and 

any balance shall be paid in full each month.  

9.4. Personal credit or debit cards of members or staff shall not be used {under any 

circumstances.} OR {except for expenses of up to [£250] including VAT, incurred in 

accordance with council policy.}  

10. Petty Cash 

10.1. {The council will not maintain any form of cash float. All cash received must be 

banked intact. Any payments made in cash by the Clerk [or RFO] (for example for 

postage or minor stationery items) shall be refunded on a regular basis, at least 

quarterly.} OR  {The RFO shall maintain a petty cash [float/imprest account] of [£250] 

and may provide petty cash to officers for the purpose of defraying operational and 

other expenses.   
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a) Vouchers for payments made from petty cash shall be kept, along with receipts to 
substantiate every payment. 

b) Cash income received must not be paid into the petty cash float but must be 
separately banked, as provided elsewhere in these regulations. 

c) Payments to maintain the petty cash float shall be shown separately on any 
schedule of payments presented for approval.} 

11. Payment of salaries and allowances 

11.1. As an employer, the council must make arrangements to comply with the 

statutory requirements of PAYE legislation. 

11.2. Councillors allowances (where paid) are also liable to deduction of tax under 

PAYE rules and must be taxed correctly before payment.  

11.3. Salary rates shall be agreed by the council, or a duly delegated committee. No 

changes shall be made to any employee’s gross pay, emoluments, or terms and 

conditions of employment without the prior consent of the council {or relevant 

committee}. 

11.4. Payment of salaries shall be made, after deduction of tax, national insurance, 

pension contributions and any similar statutory or discretionary deductions, on the 

dates stipulated in employment contracts. 

11.5. Deductions from salary shall be paid to the relevant bodies within the required 

timescales, provided that each payment is reported, as set out in these regulations 

above. 

11.6. Each payment to employees of net salary and to the appropriate creditor of the 

statutory and discretionary deductions shall be recorded in a payroll control 

account or other separate confidential record, with the total of such payments each 

calendar month reported in the cashbook.  Payroll reports will be reviewed by [the 

finance committee] to ensure that the correct payments have been made. 

11.7. Any termination payments shall be supported by a report to the council, setting out 

a clear business case. Termination payments shall only be authorised by the full 

council. 

11.8. Before employing interim staff, the council must consider a full business case.  

12. Loans and investments 

12.1. Any application for Government approval to borrow money and subsequent 

arrangements for a loan must be authorised by the full council and recorded in the 

minutes. All borrowing shall be in the name of the council, after obtaining any 

necessary approval.   

12.2. Any financial arrangement which does not require formal borrowing approval from 

the [Secretary of State/Welsh Assembly Government] (such as Hire Purchase, 

Leasing of tangible assets or loans to be repaid within the financial year) must be 

authorised by the full council, following a written report on the value for money of 

the proposed transaction. 

12.3. The council shall consider the requirement for an Investment Strategy and Policy in 

accordance with Statutory Guidance on Local Government Investments, which 

must written be in accordance with relevant regulations, proper practices and 
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guidance. Any Strategy and Policy shall be reviewed by the council at least 

annually.  

12.4. All investment of money under the control of the council shall be in the name of the 

council. 

12.5. All investment certificates and other documents relating thereto shall be retained in 

the custody of the RFO. 

12.6. Payments in respect of short term or long-term investments, including transfers 

between bank accounts held in the same bank, shall be made in accordance with 

these regulations. 

13. Income 

13.1. The collection of all sums due to the council shall be the responsibility of and under 

the supervision of the RFO. 

13.2. The council will review all fees and charges for work done, services provided, or 

goods sold at least annually as part of the budget-setting process, following a 

report of the Clerk.  [The RFO] shall be responsible for the collection of all amounts 

due to the council. 

13.3. Any sums found to be irrecoverable and any bad debts shall be reported to the 

council by [the RFO] and shall be written off in the year. The council’s approval 

shall be shown in the accounting records.  

13.4. All sums received on behalf of the council shall be deposited intact with the 

council's bankers, with such frequency as the RFO considers necessary.  The 

origin of each receipt shall clearly be recorded on the paying-in slip or other record. 

13.5. Personal cheques shall not be cashed out of money held on behalf of the council. 

13.6. {The RFO shall ensure that VAT is correctly recorded in the council’s accounting 

software software and that any VAT Return required is submitted form the software 

by the due date}. OR {Any repayment claim under section 33 of the VAT Act 1994 

shall be made {quarterly where the claim exceeds [£100] and} at least annually at 

the end of the financial year.} 

13.7. {Where significant sums of cash are regularly received by the council, the RFO 

shall ensure that more than one person is present when the cash is counted in the 

first instance, that there is a reconciliation to some form of control record such as 

ticket issues, and that appropriate care is taken for the security and safety of 

individuals banking such cash.} 

13.8. {Any income that is the property of a charitable trust shall be paid into a charitable 

bank account. Instructions for the payment of funds due from the charitable trust to 

the council (to meet expenditure already incurred by the authority) will be given by 

the Managing Trustees of the charity meeting separately from any council 

meeting.} 

14. Payments under contracts for building or other construction works 
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14.1. Where contracts provide for payment by instalments the RFO shall maintain a 

record of all such payments, which shall be made within the time specified in the 

contract based on signed certificates from the architect or other consultant 

engaged to supervise the works.  

14.2. Any variation of, addition to or omission from a contract must be authorised by [the 

Clerk] to the contractor in writing, with the council being informed where the final 

cost is likely to exceed the contract sum by 5% or more, or likely to exceed the 

budget available. 

15. Stores and equipment 

15.1. {[The officer in charge of each section] shall be responsible for the care and 

custody of stores and equipment [in that section].} 

15.2. Delivery notes shall be obtained in respect of all goods received into store or 

otherwise delivered and goods must be checked as to order and quality at the time 

delivery is made. 

15.3. {Stocks shall be kept at the minimum levels consistent with operational 

requirements.} 

15.4. {The RFO shall be responsible for periodic checks of stocks and stores, at least 

annually.} 

16. Assets, properties and estates 

16.1. The Clerk shall make arrangements for the safe custody of all title deeds and Land 

Registry Certificates of properties held by the council.  

16.2. The RFO shall ensure that an appropriate and accurate Register of Assets and 

Investments is kept up to date, with a record of all properties held by the council, 

their location, extent, plan, reference, purchase details, nature of the interest, 

tenancies granted, rents payable and purpose for which held, in accordance with 

Accounts and Audit Regulations.   

16.3. The continued existence of tangible assets shown in the Register shall be verified 

at least annually, possibly in conjunction with a health and safety inspection of 

assets. 

16.4. No interest in land shall be purchased or otherwise acquired, sold, leased or 

otherwise disposed of without the authority of the council, together with any other 

consents required by law.  In each case a written report shall be provided to 

council in respect of valuation and surveyed condition of the property (including 

matters such as planning permissions and covenants) together with a proper 

business case (including an adequate level of consultation with the electorate 

where required by law). 

No tangible moveable property shall be purchased or otherwise acquired, sold, 

leased or otherwise disposed of, without the authority of the council, together with 

any other consents required by law, except where the estimated value of any one 

item does not exceed [£500].  In each case a written report shall be provided to 

council with a full business case.  
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17. Insurance 

17.1. The RFO shall keep a record of all insurances effected by the council and the 

property and risks covered, reviewing these annually before the renewal date in 

conjunction with the council’s review of risk management. 

17.2. The Clerk shall give prompt notification to [the RFO] of all new risks, properties or 

vehicles which require to be insured and of any alterations affecting existing 

insurances. 

17.3. The RFO shall be notified of any loss, liability, damage or event likely to lead to a 

claim, and shall report these to [the council] at the next available meeting. The 

RFO shall negotiate all claims on the council's insurers {in consultation with the 

Clerk}. 

17.4. All appropriate members and employees of the council shall be included in a 

suitable form of security or fidelity guarantee insurance which shall cover the 

maximum risk exposure as determined [annually] by the council, or duly delegated 

committee. 

18. [Charities] 

18.1. Where the council is sole managing trustee of a charitable body the Clerk and RFO 

shall ensure that separate accounts are kept of the funds held on charitable trusts 

and separate financial reports made in such form as shall be appropriate, in 

accordance with Charity Law and legislation, or as determined by the Charity 

Commission. The Clerk and RFO shall arrange for any audit or independent 

examination as may be required by Charity Law or any Governing Document.] 

19. Suspension and revision of Financial Regulations 

19.1. The council shall review these Financial Regulations [annually] and following any 

change of clerk or RFO.  The Clerk shall monitor changes in legislation or proper 

practices and advise the council of any need to amend these Financial 

Regulations.  

19.2. The council may, by resolution duly notified prior to the relevant meeting of council, 

suspend any part of these Financial Regulations, provided that reasons for the 

suspension are recorded and that an assessment of the risks arising has been 

presented to all members. Suspension does not disapply any legislation or permit 

the council to act unlawfully.  

19.3. The council may temporarily amend these Financial Regulations by a duly notified 

resolution, to cope with periods of absence, local government reorganisation, 

national restrictions or other exceptional circumstances.  
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Appendix 1 - Tender process  

1) Any invitation to tender shall state the general nature of the intended contract and the 

Clerk shall obtain the necessary technical assistance to prepare a specification in 

appropriate cases.  

2) The invitation shall in addition state that tenders must be addressed to the Clerk in 

the ordinary course of post, unless an electronic tendering process has been agreed 

by the council.  

3) Where a postal process is used, each tendering firm shall be supplied with a 

specifically marked envelope in which the tender is to be sealed and remain sealed 

until the prescribed date for opening tenders for that contract.  All sealed tenders 

shall be opened at the same time on the prescribed date by the Clerk in the presence 

of at least one member of council. 

4) Where an electronic tendering process is used, the council shall use a specific email 

address that will be monitored to ensure that nobody accesses any tender before the 

expiry of the deadline for submission.  

5) Any invitation to tender issued under this regulation shall be subject to Standing 

Order [18C of FTC  standing order] and shall refer to the terms of the Bribery Act 

2010. 

6) Where the council, or duly delegated committee, does not accept any tender, quote 

or estimate, the work is not allocated and the council requires further pricing, no 

person shall be permitted to submit a later tender, estimate or quote who was present 

when the original decision-making process was being undertaken.  































 
Minutes of the Full Council of FILTON TOWN COUNCIL held at 7:00p.m on Tuesday 25th 
June 2024. 
 

PRESENT: Cllrs:  T Mewies (Chair), B Mead (Vice Chair), J Baverstock, D Baverstock, A 
Bird, D Boardman, A Doyle, D Harris, A Kenyon, A Monk, 
ALSO, PRESENT: Lesley Reuben (Town Clerk), Carla Westcott (Town Council Support 
Officer) 
APOLOGIES: J Molloy 
NON-ATTENDANCE: N/A E Adjeivi, S Milestone  
 

 
0511. APOLOGIES FOR ABSENCE:  Apologies noted    
 
0512. EVACUATION PROCEDURE: Chair of Council gave evacuation procedures.  
 
0513. DECLARATIONS OF INTEREST: Cllr Mewies declared and Interest in agenda item 

9. (ii) 
 
0514.  SUBMISSIONS FROM PUBLIC: Several members of public raised concerns 

regarding Planning Application P24/01249/F Land off Charborough Road FTC 
extension to agree response. (It was agreed to bring item 9.ii forward to this point of 
the meeting). 

 Concerns were raised regarding lack of communication, lack of time to respond to 
the application, environmental impact, wildlife impact, drainage issues, lack of 
understanding parish council powers in the planning process, the impact losing the 
space could have on children. 

 S Glos Councillor A Monk shared he had a conflict of interest as sits on the S Glos 
cabinet for planning but gave informative advice regarding the application and date of 
South Glos Council cabinet meeting (15.7.2024 @2pm) and Full Council Meeting 
(17.7.2024 @7pm) that the public can attend and share their concerns. 

 It was agreed that this will be an agenda item at Full Council Finance and General 
Tuesday 9th July and then Filton Town Council would add the consultee comment. 

 
0515.  TO APPROVE MINUTES OF THE MEETING HELD 28th May 2024: The minutes 

were approved an accurate.  
  
0516. MATTERS OF REPORT ARISING FROM MINUTES NOT OTHERWISE INCLUDED 

IN THE AGENDA:  None 
 
0517. FILTON BEAT TEAM REPORT: PC G Pretlove presented the monthly report. 
 
0518 SUBMISSIONS FROM MEMBERS: None 
 
0519 REPORTS FROM COMMITTEES, WORKING GROUPS AND THE TOWN CLERK: 
 i) Finance Committee Minutes 11th June 2024 - Noted 

ii) Planning Schedule 18th June 2024 Noted  
 iii) Planning Application P24/01249/F Land off Charborough Road FTC extension to 
agree response (Moved to item 0514) 
vi) To note the fully completed Annual Governance and Accountability Return 
2023/24 and the internal audit report therein ready for submission. 
 

0520. CONSULTATIONS: None 
         
 
There being no further business the meeting closed 8.04 pm 
 
          





























Minutes of the Full Council of FILTON TOWN COUNCIL held at 7:00p.m on 
Tuesday 30th July 2024. Studio 1, Active Nation Leisure Centre, Elm Park Filton. 
 
PRESENT: Cllrs:  T.Mewies (Chair), B.Mead (Vice Chair), D.Boardman, A.Kenyon, 
S.Milestone J.Molloy A.Monk,  
ALSO, PRESENT: Lesley Reuben (Town Clerk & RFO), 10 residents of Elm Park. 
APOLOGIES:, E.Adjeivi, J.Baverstock, A.Bird, A.Doyle D.Harris 
NON-ATTENDANCE: N/A  
___________________________________________________________________ 
 
The Chair asked the meeting to join him in a minute’s silence to remember Cllr. 
David Baverstock who sadly had unexpectedly passed away. Also to reflect on the 
awful attacks on the young people in Southport. 
 
0521. APOLOGIES FOR ABSENCE: Apologies noted 
 
0522.  EVACUATION PROCEDURE: The Chair outlined the evacuation procedures. 
 
0523. DECLARATIONS OF INTEREST: Cllr Julie Molloy declared a personal 

interest as a resident of Elm Park. Residents were present at the meeting to 
express concerns on planning application for 19 Elm Park. 

 
0524.  SUBMISSIONS FROM THE PUBLIC: Residents of Elm Park raised concerns 
  regarding the application for 7 Bed HMO at 19 Elm Park. 
  Concerns raised included, already car parking issues with overspill from 
 activities in and around Elm Park recreational ground, noise and over 
 intensive conversion of a family home and biodiversity. There were  queries 
 on the legalities of HMO’s and complaints on Planning Legislation and 
 National Policy. Residents were encouraged to submit their concerns via the 
 south glos website and collate data on parking issues. 
 It was agreed to request an extension to the deadline of both entries on this 
 application as it was during the August recess.  
 Once the planning committee had had the opportunity to look at the detail of 
 the application a response will be formulated and circulated to residents of 
 Elm Park that had left their details with the Town Clerk. 
 
0525. TO APPROVE THE MINUTES OF THE MEETING HELD 25TH June 2024. 
 were approved as an accurate record.  
 
0526. MATTERS ARISING FROM THE MINUTES NOT OTHERWISE INCLUDED 
 ON THE AGENDA: there were none. 
 
0527. FILTON BEAT TEAM REPORT was noted and the Town Clerk reported the 
 events surrounding the theft of goal posts to members. 
 
0528. SOUTH GLOS COUNCILLOR REPORTS (no submission) 
 
0529. REPORTS FROM OMMITTEES, WORKING GROUPS AND THE TOWN 
 CLERK: 
 i)Draft Finance Committee Minutes of the meeting held 9th July 24 
 error noted – A Robinson listed as present. 
 ii)Planning Committee Schedule July 2024 Noted 



 iii)Bristol Cycling – moved item to September meeting. 
 iv)Reps on Outside Bodies – agreed to circulate to members prior to 
 September meeting. 
 v) Casual Vacancy – had arisen due to the passing of Cllr D Baverstock. As a 
 matter of respect this would be addressed by the Town Clerk following his 
 funeral. 
 
0530. Consultations : Noted 
 
 
  There being no further business, the meeting closed at 7.55p.m. 
 
 
 
 
 
 
 
 
 
 



























Minutes of the Full Council of FILTON TOWN COUNCIL held at 7:00p.m on 
Tuesday 24th September  2024. Studio 1, Active Nation Leisure Centre, Elm Park 
Filton. 
 
PRESENT: Cllrs:  B.Mead (Chair), J Baverstock, A.Bird, A.Doyle, D. Boardman, D. 
Harris, A.Kenyon, S.Milestone J.Molloy.  
ALSO, PRESENT: Lesley Reuben (Town Clerk & RFO), Carla Westcott (TCSO) 
APOLOGIES T Mewies, A.Monk, 
NON-ATTENDANCE: E Adjeivi  
___________________________________________________________________ 
 
0521. APOLOGIES FOR ABSENCE: Apologies noted 
 
0522.  EVACUATION PROCEDURE: The Chair outlined the evacuation procedures. 
 
0523. DECLARATIONS OF INTEREST: Cllr B Mead declared and Interest in the 

British Cycling and Cllr J Baverstock declared an Interest in Apex Marquees 
 
0524.  SUBMISSIONS FROM THE PUBLIC: None 
 
0525.  PRESENTATION FROM BOB FALCONER BRITISH CYCLING   

REPRESENTATIVE- A presentation was given addressing the vision of 
rejuvenation the speedway track. It was proposed and seconded for Filton 
Town Council to engage with local stakeholders to gage expected the user 
volume. VOTED FOR NEM-COM Motion carried 

 
0526.  PRESENTATION FROM APEX MARQUEES – FILTON FESTIVAL 2024             

FEEDBACK. Apex Marquees gave update on how Filton Festival went this 
year.  It was explained that it would need to follow the tender process and 
before the organisers be appointed for  2025.  It was proposed and seconded 
to provisionally book Sunday 13th July as the festival date 2025. VOTED 8 
FOR 1 ABSTAIN Motion carried 

 
0527. TO APPROVE THE MINUTES OF THE MEETING HELD 30th July 2024. 
 were approved as an accurate record.  
 
0528. MATTERS ARISING FROM THE MINUTES NOT OTHERWISE INCLUDED 
 ON THE AGENDA: there were none. 
 
0529. FILTON BEAT TEAM REPORT - Noted, the Town Clerk reported the 
 events surrounding the theft of goal posts to members. 
 
0530. SOUTH GLOS COUNCILLOR REPORTS (no submission) a verbal update 

was given. 
 
0531. REPORTS FROM COMMITTEES, WORKING GROUPS AND THE TOWN 
 CLERK: 
 i)Draft Finance Committee Minutes of the meeting held 10th September 2024 
 ii)Planning Committee Schedule September (postponed) 

National Planning Framework comment: It was agreed to submit Cllr Birds 
draft, 



iii) Schedule of fees – Fees agreed to adopt.  It was proposed and seconded 
VOTED 7 FOR, 1 AGAINST, 1 ABSTAIN. Motion carried. 
It was also requested that FTC Office look into the legality and use of Filton 
CA.   
 
       ACTION FTC Office 
 

 iv) Reps on Outside Bodies – Councillors to report back to Council with their 
 choices. 
 v) Consultations: Noted 
 
 
 There being no further business, the meeting closed at 8.55pm. 
 
 
 
 
 
 
 
 
 
 





































Minutes of the Full Council of FILTON TOWN COUNCIL held at 7:00p.m on 
Tuesday 26th November  2024. Studio 1, Active Nation Leisure Centre, Elm Park 
Filton. 

 
PRESENT: Cllrs: T Mewies (Chair), B.Mead E Adjeivi J Baverstock, A.Bird, D. 
Boardman, D. Harris, A.Kenyon A.Monk, S.Milestone J.Molloy.  
ALSO, PRESENT: Simon Davies (Town Clerk & RFO), Carla Westcott (TCSO) 
APOLOGIES: A.Doyle, 
NON-ATTENDANCE: N/A 
___________________________________________________________________ 
 
0545. APOLOGIES FOR ABSENCE: Apologies noted 
 
0546.  EVACUATION PROCEDURE: The Chair outlined the evacuation procedures. 
 
0547. DECLARATIONS OF INTEREST: 

3.01 To receive declarations of interest from Councillors on items on the 
agenda. None Declared 
3.02 To receive written requests for dispensations for disclosable pecuniary 
interests ( if any) None Declared 
3.03 To grant any requests for dispensation as appropriate. None Declared  

 
0535.  EXCLUSION OF PRESS OR PUBLIC 
 

CLOSED SESSION 
 

0548. ACTIVATION NATION SERVICE UPDATE. 
Closed Teams call with CEO Stuart Martin who updated Councillors on the 
current progress with Active Nation Filton. 
 

    OPEN SESSION 19:41 
 
0549.  THE PUBLIC QUESTION TIME:  No submissions 
 
0550. TO APPROVE THE MINUTES OF THE MEETING HELD 24TH SEPTEMBER 

2024. Were approved as an accurate record.  
 
0551. MATTERS ARISING FROM THE MINUTES NOT OTHERWISE INCLUDED 
 ON THE AGENDA: None 
 
0552. CASUAL VACANCY 

Ben Dewfall put himself forward for Co option.  He gave a short presentation 
about himself and answered any questions from Councillors.  It was proposed 
and seconded to Co opt Ben Dewfall to Filton Town Council.  It was voted 
FOR NEM-COM. 
Cllr B Dewfall joined the meeting as a Councillor 

 
0552. FILTON BEAT TEAM REPORT - Noted  
 
0553. SOUTH GLOS COUNCILLOR REPORTS (no submission) a verbal update 

was given on the current budget consultations and redevelopment of Church 
View homes. 

 
0541. SUBMISSIONS FROM MEMBERS: 



 i) Cllr J Baverstock Proposal to start a project to create a graffiti park with 
community hub space and shared harvest area including a rewilding element 

 It was proposed and seconded to begin the process of the project.  Voted 
FOR NEM-COM. 

 
0542. REPORTS FROM COMMITTEES, WORKING GROUPS AND THE TOWN 
 CLERK: 

i) Waste Carrier Licence. The Clerk inform Council that FTC should have had 
the licence and has now applied for it. 
ii) Recovery of Funds. The Clerk confirmed the funds have now been 
recovered 
iii) Draft Finance Committee Minutes of the meeting held 12th November 2024. 
Noted  
iv) Planning Committee Schedule October (postponed) Councillors have given 
individual comments on relevant applications. 

 v) Consultations: Noted 
  

0544.   COUNCIL STRUCTURE WORKING GROUP.   
 It was proposed and seconded to establish a working group to re look at the 

Council structure.  Voted 12 FOR 1 ABSTAIN Motion carried.  Group 
members are Cllrs T Mewies, J Baverstock, E Adjievi, A Bird and A Doyle. 

 
 There being no further business, the meeting closed at 20.24 
 
 
 
 
 

 

 

 

 

 


